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A MESSAGE FROM THE CHIEF OF POLICE 
AND PUBLIC SAFETY

Cape Cod Community College is committed to 
providing a safe and secure environment conducive to 
education.  The safety and well-being of our students, 
faculty, staff, and guests is paramount in the 
continued successes seen at Cape Cod Community 
College. Our continued achievements is also 
dependent on its community. Cape Cod Community 
College is proud of our neighboring partnerships with 
the business and law-enforcement community which 
have mutual interests, including that of crime 
prevention, training, and community engagement.

This report is designed to provide information on 
campus services, crime prevention, support services, 
reporting methods, trainings, and how our campus alert 
system RAVE makes notifications in an emergency 
that would impact the Cape Cod Community College 
members. The statistics in this publication are for 2019 
and are in compliance with the Jeanne Clery Disclosure 
of Campus Security Policy and Crime Statistics Act and 
the Higher Education Opportunity Act.

I encourage you to read this report and consider how 
that information can assist you. For more information 
or questions needed to be answered please contact 
College Police & Public Safety at 774-330-4349.

Sincerely,

Maria T. Padilla
Chief of Police and Public Safety

Cape Cod Community College Police Department

Grossman Commons, G-C6, 2240 Iyannough Road

West Barnstable, Massachusetts  02668

(774) 330-4866; mpadilla@capecod.edu
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THE JEANNE CLERY ACT

On April 5, 1986 Lehigh Uni-
versity 19 year old student 
Jeanne Clery was raped and 
murdered in her campus 
dormitory room by another 
student, Joseph M. Henry.  Her 
parents, Connie and Howard 
Clery after their daughter’s 
death learned and blamed 
Lehigh University for not 
addressing an escalating 
rising crime rate and safety 

concerns of dorm room doors being propped open 
allowing easy access, which is how the murderer 
entered their daughter’s room.  Years after the death 
of Jeanne Clery, Connie and Howard Clery actively 
campaigned for legislative reform for crime statistic 
reporting, alerts on campus of imminent dangers, and 
distribution of an Annual Campus Security Report for 
current and prospective students and employees.  

In 1990, Congress enacted the Crime Awareness and 
Campus Security Act of 1990 which amended the 
Higher Education Act (HEA) of 1965.  This act re-
quired all postsecondary institutions participating in 
HEA’s Title IV student financial assistance programs 
to disclose campus crime statistics and security infor-
mation.  In 1998 the law was renamed Jeanne Clery 
Disclosure of Campus Security Policy and Campus 
Crime Statistics Act in memory of the life and murder 
of Jeanne Clery.  This document is generally referred 
to as the Clery Act.  

 The Jeanne Clery Disclosure of Campus Security 
Policy and Campus Crime Statistics Act requires Col-
leges and Universities to:

•	 Publish an annual report every year by October 1 
that contains three years of campus crime sta-
tistics and certain campus security policy state-
ments

•	 Disclose crime statistics for the campus, public 
areas immediately adjacent to or running through 
the campus, and certain non-campus facilities and 
remote classrooms. The statistics must be gath-
ered from campus police or security, local law 
enforcement, and other University officials who 
have “significant responsibility for student and 
campus activities”

•	 Provide “timely warning” notices of those crimes 
that have occurred and pose an ongoing “threat 
to students and employees”

•	 Issue an emergency notification, upon the confir-
mation of a significant emergency or dangerous 
situation involving an immediate threat to the 
health or safety of students or employees occur-
ring on campus

•	 Disclose in a public crime log “any crime that 
occurred on campus or within the patrol jurisdic-
tion of the campus police or the campus security 
department and is reported to the campus police 
or security department”

Cape Cod Community College complies with the 
Clery Act, the Family Educational Rights and Privacy 
Act (FERPA), and other applicable laws. The Clery 
Act provides protection from retaliation of students, 
staff, and faculty members who report Clery crimes 
or who exercise any other rights of the Clery Act.

Jeanne Clery | 1966-1986 

“It means her life was not in vain” 
– April 15, 2016, Connie Clery, Mother of Jeanne Clery

VIOLENCE AGAINST WOMEN REAUTHORIZATION ACT & CAMPUS SAVE ACT

On March 7, 2013, President Obama signed into law 
the Violence Against Women Reauthorization Act 
(VAWA) which imposed new requirements on col-
leges and universities under its Campus Sexual Vio-
lence Elimination Act (SaVE). The requirements act 
to add to, refine, clarify and amend the Jeanne Clery 
Disclosure of Campus Security Policy and Campus 
Crime Statistics Act and act to reinforce Title IX. The 
Campus SaVE Act adds offenses involving domestic 
violence, dating violence and stalking to the crimes 
that institutions must report in the Annual Safety & 
Security Report. The Campus SaVE Act also expands 
the categories of reportable “hate crimes” to include 
those based on bias against gender identity or na-
tional origin consistent with Federal statutes.

The Campus SaVE Act amended the definition of 
sexual offenses and the category of reportable “sex 
offenses” to include: rape, sodomy, sexual assault 
with an object, fondling, incest and statutory rape 
consistent with the uniform crime reporting system 
of the Federal Bureau of Investigations. The Annual 
Safety & Security Report must also include detailed 
descriptions of the institution’s internal procedures to 
resolve issues of domestic violence, dating violence, 
or stalking, resources on-and-off-campus, as well as 
descriptions of its educational and preventative pro-
grams.
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PURPOSE OF ANNUAL SAFETY AND 
SECURITY REPORT

The following report provides current policy state-
ments as well as statistics for the previous three cal-
endar years in compliance with the Jeanne Clery Dis-
closure of Campus Security Policy and Campus Crime 
Statistics Act (20 U.S. C. 1092)(a) and (f), commonly 
known as the Clery Act, and the Violence Against 
Women Act (VAWA) reauthorization of 2013. This 
regulation was previously titled the Student Right-to-
Know and Campus Security Act, enacted by Con-
gress in 1990 as part of its annual Higher Education 
Reauthorization Act. Cape Cod Community College 
is a non-residential institution. As such, the College 
is not required to provide policy statements regard-
ing missing persons and fire evacuation plans. Policy 
statements where appropriate are broken down by 
campus location: West Barnstable Campus (main 
campus), Hyannis Center Campus, and Plymouth 
Aviation Campus. Policy statements not specifically 
broken down by campus are college wide policies 
applicable to all campuses. 

Crime statistics are reported when they occur on 
Clery Act geography (See GEOGRAPHY). The defi-
nitions for these geographic categories are “Clery 
Act – specific”. Statistics for crimes that do not occur 
within the Cleary geography are not included in the 
Annual Security Report (ASR). This publication is 
intended to communicate not only mandatory in-
formation such as crime statistics but also to inform 
current students and employees and assist prospec-
tive students and their families in the decision-making 
process of selecting a college by describing the many 
ways in which Cape Cod Community College strives 
to keep this community safe. 

Each year an email notification is made to all enrolled 
students, faculty, and staff on how to access the An-
nual Security Report both on-line and in printed form.  
Copies of this report may be obtained at the follow-
ing locations: 

•	 College Police Office, 2240 Iyannough Road, 
West Barnstable, MA, 02668, Grossman Com-
mons, C-G6, 

•	 Reception Desk at Hyannis Center Campus, 540 
Main Street, Hyannis, MA, 02601, 

•	 Reception Desk at Plymouth Aviation Campus, 
Plymouth Municipal Airport, 246 S. Meadow Road. 
Gate 6, Plymouth, MA, 02360

•	 On-line at  
https://www.capecod.edu/police/index.html  
under Campus Security Reports.  

All prospective employees may obtain a copy 
from the Office of Human Resources, and all 
prospective students may obtain a copy from the 
Office of Admissions.

POLICY FOR PREPARING THE ANNUAL 
SECURITY REPORT 

This report has been prepared by CCCC Police De-
partment and Public Safety in cooperation with 
Bridgewater State University Police, local and state 
law enforcement agencies, the office of Student 
Engagement, Dean of Student Success, administra-
tors and staff of satellite campuses and non-campus 
properties, and the Human Resources/Affirmative 
Action department. Key administrators and Campus 
Security Authorities (CSA’s) are polled for review and 
input of statistics and content for the report. Each en-
tity provides information on their educational efforts, 
programs, and policies to comply with the Clery Act. 
The Clery Act only requires the publication of certain 
crimes in the Annual Security Report. Information 
about crimes not included in the report can be ob-
tained from the Cape Cod Community College Police 
Crime Log located in the College Police Office.  

OVERVIEW OF THE CAPE COD 
COMMUNITY COLLEGE 
POLICE DEPARTMENT 

Police Officers
The College works to ensure a safe environment for 
students, faculty, staff and visitors. College Police are 
sworn Officers commissioned in accordance with the 
provisions of Massachusetts General Laws Chapter 
22C § 63 and have law enforcement authority, in-
cluding the authority to make arrests in and upon all 
property  owned, occupied, or used by the College. 
Police Officers are graduates of a Police Academy 
conducted or sanctioned by the Massachusetts State 
Police, the Massachusetts Criminal Justice Training 
Council, or have met other requirements established 
by the Colonel of the Massachusetts State Police 
and as such have arrest powers.  College Police are 
formally trained to respond to calls for service which 
may include crimes and emergencies.  College Police 
patrol by foot, radio motor patrol, or on bicycles year 
round.  All College Police are certified in basic first 
aid, CPR and AED and must attend yearly in-service 
training to maintain credentials. 

College CCCC Police receive training in customer 
service and professionalism, emergency response, 
Active-Shooter Single Engagement Response, In-
structor Course ALICE Training, Train the Trainer 
Stop The Bleed, Bicycle Certification training, patrol 
techniques, sexual violence response, gender based 
misconduct/Title IX awareness, ethics, crime preven-
tion, access control, lock-down controls, nonviolent 
crisis intervention, mental health de-escalation tech-
niques, methods in addressing student alcohol/smok-
ing use, and general college policies and procedures.
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By mutual agreement with state and federal agencies, 
the College Police Department maintains a Criminal 
Justice Information Services terminal which provides 
the department personnel with access to the National 
Crime Information Computer System as well as the 
Criminal History Systems Board for the Common-
wealth of Massachusetts. These computer databases 
are used to strengthen public safety by providing 
access to criminal history data, nationwide police 
records and driver/vehicle identification information 
as well as other local, state and federal law enforce-
ment information. There is no written M.O.U. between 
College Police and local Police or Massachusetts 
State Police however; jurisdiction is shared with local 
law enforcement. Local Police and the Massachusetts 
State police have concurrent jurisdiction on all 
campuses and upon all properties owned or  
controlled by the College. 

Contract Security Guards
CCCC has contracted with Madison Security Group, 
Inc. (MSG), an outside contractor to provide public 
safety services only on the West Barnstable Campus 
property.  MSG patrols the West Barnstable Campus 
from Midnight until 8:00am, Monday through Fri-
days, and weekends or when deemed appropriate 
and/or necessary.  State or local law enforcement 
may be notified of any situation where state law may 
have been violated or where additional resources 
are needed. MSG conducts patrol on foot inspecting 
buildings both interior and exterior on a regular basis. 
MSG duties are to observe, report and diffuse situa-
tions.  MSG will contact Barnstable Police Department 
when a situation arises requiring police powers.   

The College does not operate off-campus housing 
or off-campus student organization facilities. When 
a student from the College is involved in an off-cam-
pus incident, the College may take disciplinary action 
against a student for the off-campus conduct which 
such conduct adversely affects the College communi-
ty, poses a threat of harm to the College community 
or otherwise interferes with the College’s pursuit of 
its objectives or missions.  The College has adopted 
the Massachusetts Community College System Stu-
dent Code of Conduct  
(http://www.capecod.edu/web/studentlife/code-ofconduct).

POLICY ADDRESSING CAMPUS 
LAW ENFORCEMENT AUTHORITY 
AND JURISDICTION

West Barnstable Campus - 2240 Iyannough 
Road, West Barnstable MA, 02668

The College Police Department is located on the 
first floor in the Grossman Commons Building, West 
Barnstable Campus, room C-G6, opposite the Cafete-
ria.  College Police at the West Barnstable Campus is 
staffed 365 days per year, twenty–four (24) hours per 
day/seven (7) days per week.  College Police is the 
primary responder to all incidents on the West Barn-
stable Campus.  College Police maintains a profes-
sional relationship with Barnstable Police Department 
and the Massachusetts State Police who provide 
back-up service to the West Barnstable Campus.  
Barnstable Police Department and Massachusetts 
State Police also provide investigator support for ma-
jor crimes on campus.  No formal M.O.U. exists for the 
response or investigation of crimes.

The College Police Department, through a written 
agreement with the Massachusetts Department of 
Criminal Justice Information Systems, maintains ac-
cess to a police data base. The computer database is 
used for accessing criminal history data, nationwide 
police records, driver/vehicle identification informa-
tion, sex offender information, and other state and 
federal law enforcement information. 
College Police does have access to the Department 
of Criminal Justice Information System (DCJIS) which 
enables College Police to have 24/7 monitoring of 
important information as required by DCJIS.

West Barnstable, Main Campus
•	 Emergency Phone-dial “4349” from any inter-

nal phone or “911” or (774) 330-4349 from a cell 
phone or outside line.

•	 Non-emergencies-dial “4349” from any internal 
phone or (774) 330-4349 from a cell phone or 
outside line.

•	 Barnstable Police Department- dial 911
•	 West Barnstable Fire Department/EMT-dial 911
•	 Chief of Police-dial 4866 or (774) 330-4866
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Hyannis Center-540 Main Street  
Hyannis, MA, 02601

Cape Cod College Police is the primary law enforce-
ment responder for all crimes not in progress at 
the Hyannis Center. There are no police or security 
services provided at this location by CCCC, therefore, 
the Daily Crime Log and associated rules and patrol 
jurisdiction do not apply. College Police maintains 
a professional relationship with Barnstable Police 
Department and the Massachusetts State Police who 
provide back-up service to the Hyannis Center Cam-
pus.  Barnstable Police Department and Massachu-
setts State Police also provide investigator support 
for major crimes.  The building is controlled by the 
Hyannis Center administration or facilities staff.  No 
formal M.O.U. exists for the response or investigation 
of crimes. 

Hyannis Center Campus 
•	 Emergency Phone-dial “4349” from any inter-

nal phone or “911” or (774) 330-4349 from a cell 
phone or outside line.

•	 Non-emergencies-dial “4349” from any internal 
phone or (774) 330-4349 from a cell phone or 
outside line.

•	 Barnstable Police Department-(508) 775-0387
•	 Chief of Police-dial 4866 or (774) 330-4866

Plymouth Aviation Campus-246 S. Meadow 
Road. Gate 6, Plymouth, MA 02360

Plymouth Police Department is the primary law en-
forcement responder for all crimes and emergencies 
at the Plymouth Aviation Campus.  CCCC does not 
provide police or security services at this location 
therefore, the Daily Crime Log and associated rules 
and patrol jurisdiction do not apply. College Police 
maintains a professional relationship with Plymouth 
Police Department and the Massachusetts State 
Police who provide follow up support to all reported 
calls for service at Plymouth Aviation Campus.  No 
formal M.O.U. exists for the response or investigation 
of crimes.  

Plymouth Aviation Campus
•	 Emergency Phone-dial “911” from any internal 

phone followed by College Police at “4349” or 
(774) 330-4349 from a cell phone or outside line.

•	 Non-emergencies-dial “4349” from any internal 
phone or (774) 330-4349 from a cell phone or 
outside line.

•	 Plymouth Police Department-dial (508) 830-4218
•	 Chief of Police-dial 4866 or (774) 330-4866

BSU Funeral Service Program-Non-Campus

BSU Police are located in the Operations Center at 
200 Great Hill Drive, Bridgewater, MA.  BSU is the 
primary responder to all incidents or emergencies 
at Burnell Hall where classroom space is leased by 
Cape Cod Community College for its Funeral Service 
Program.  CCCC Police Officers do not control access 
to the building or grounds and provide no police or 
security services, therefore, the Daily Crime Log and 
associated rules and patrol jurisdiction do not apply.  
Crimes are investigated jointly. 
 
Funeral Service Program (non-campus) at 
Bridgewater State University
•	 Emergency Phone BSU-dial 911 or (508) 531 1212
•	 Non-emergency Phone BSU-(508) 531 1212
•	 Chief of Police BSU-dial (508) 531 6140
•	 Bridgewater Police Department-dial (508) 697 

0914
•	 Chief of Police CCCC- dial (774) 330-4866

Martha’s Vineyard Regional High School 
(MVRS)-Non Campus 

Oak Bluffs Police Department is located at 2 Oak 
Bluffs Avenue, Oak Bluffs, MA and is the primary re-
sponder to all incidents or emergencies at the MVRS.  
Cape Cod Community College has both day and 
evening classes.  CCCC Police Officers do not control 
access to the buildings or grounds or provide any 
police or security services at this location, therefore 
the Daily Crime Log and associated rules and patrol 
jurisdiction do not apply.  Crimes are investigated 
jointly. 
  
MVRS (non-campus)
•	 Emergency Phone-Dial 911
•	 Non-emergency Phone- (508) 693 1033
•	 Oak Bluffs Police Department-(508) 693 0750
•	 Chief of Police CCCC- Dial (774) 330 4866

POLICY ADDRESSING 
INTERAGENCY COOPERATION
The CCCC Police Department maintains an excellent 
relationship with its local police departments at our 
Plymouth Aviation and Hyannis Center campuses 
and non-campuses which we share crime preven-
tion strategies and local crime information. There is 
no written memorandum of understanding between 
Plymouth PD, Barnstable PD, Bridgewater State Uni-
versity Police, Oak Bluffs, and Massachusetts State 
Police and the College for the investigation of crimi-
nal offenses. The local police also help to maintain a 
safer campus by providing extra coverage for special 
events that attract large crowds.  CCCC Police regu-
larly confer with the local police departments, partici-
pates in public meetings, and is represented at com-
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munity and government safety and school meetings 
which assists in controlling potential criminal activity 
in and around College property. CCCC Police monitor 
Barnstable Police radios and have the ability to com-
municate in emergencies.

Interagency Contact Information by Location
•	 West Barnstable Campus:	  

Barnstable Police Department: (508) 775-0387 
Massachusetts State Police: (508) 398-2323

•	 Hyannis Center Campus:	  
Barnstable Police Department: (508) 775-0387 
Massachusetts State Police: (508) 398-2323

•	 Plymouth Aviation Campus:	  
Plymouth Police Department: (508) 830-4218 
Massachusetts State Police: (781) 659-7911

•	 Funeral Service Program:	 
Bridgewater State University Police: (508) 531-
1212 (BSU Campus)	  
Plymouth Police Department: (508) 830-4218 
Massachusetts State Police: (508) 947-2222

•	 MVRS:	  
Oak Bluffs Police Department: (508) 693-0750 
Massachusetts State Police:  (508) 693-0545

POLICY ADDRESSING ACCURATE 
AND PROMPT REPORTING OF 
CRIMINAL OFFENCES

CCCC encourages community members, students, 
faculty, staff and guests to report all crimes, public 
safety related incidents and emergencies to the Col-
lege Police and Public Safety Department and appro-
priate law enforcement agencies in a timely manner. 
Contact information can be found below:

Contact Reporting Information by Location

•	 West Barnstable Campus- (774) 330-4349 or ext. 
4349 on campus phone

•	 Hyannis Center Campus- (508) 375-5000 
•	 Plymouth Aviation Campus- (508) 375-5050
•	 Funeral Services Program-(508) 508-531-3461 
•	 MVRS- 508-367-5792 

COLLEGE POLICE SERVICES
College Police and Public Safety offers the following 
services in addition to crime prevention programs 
and its safety and security duties:

Vehicle Assistance
•	 College Police can assist a motorist with a jump-

start to vehicles that have a dead battery. 

Parking Lot Patrol and Personal Safety Escorts 
•	 College Police officers patrol the campus park-

ing lots regularly during each shift. Officers will 
also escort students and employees to and from 

campus buildings and parking lots after dark. To 
request an escort, call College Police at  
1 (774) 330-4349 or ext. 4349 on internal phone.

Lost and Found 
•	 Lost items found on the campus go the Public 

Safety office in the Grossman Commons Build-
ing, room CG-6. If you have lost property, call 
the College Police and Public Safety Department 
at 1 (774) 330-4349 to see if it was turned in. All 
items received by Lost and Found are recorded in 
a log which includes the description of the item, 
where it was found, who turned in the item and 
the date and time it was turned in.

•	 If a lost item has identification on it, College Police 
will try to reach the owner by phone, U.S. mail, 
e-mail or in person. Articles such as textbooks, 
reference books, workbooks, etc. are turned over 
to the Office of Student Life after thirty (30) days. 
Articles of clothing, notebooks, pens, etc. are held 
for ninety (90) days and then disposed. Items of 
monetary value, valuable jewelry and electronic 
equipment shall be retained for one year (365 
days) and then disposed of.  Currency is recorded 
and turned in to the Comptroller Office.

Motor Vehicle Accident Reports
•	 College Police will generate a College Incident 

Report for any accident that occurs on College 
Property for submission to the insurance compa-
ny.  

POLICY ADDRESSING SAFETY 
AWARENESS 
During orientation, students and employees are 
informed of services offered by the CCCC College Po-
lice and Public Safety Department. Flyers are posted 
in all classrooms providing safety tips and the College 
Police and Public Safety Department web site pro-
vides additional crime prevention suggestions.

A common theme of all awareness and crime preven-
tion programs is to encourage students and em-
ployees to be aware of their responsibility for their 
own security and the security of others. Twice per 
academic year, the office of Human Resources hosts 
Professional Development Day for faculty and staff 
where among other things issues of safety on campus 
are presented. Potential employees are informed on 
the hiring website about the location of the Annual 
Security Report of online review.  Additionally, the 
College Police meets with new employee hires during 
orientation to review safety procedures on campus.  
Should you become a witness or victim of a crime 
while on CCCC property, contact the College Police 
and Public Safety Department immediately at ext. 
4349, or from an outside line dial 1 (774) 330-4349 or 
at one of the below locations listed:
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Contact Reporting Information by Location
•	 West Barnstable Campus- (774) 330-4349 or ext. 

4349 on campus phone
•	 Hyannis Center Campus- (508) 375-5000 
•	 Plymouth Aviation Campus- (508) 375-5050
•	 Funeral Service Program- (508) 531-3461,  

Program Coordinator
•	 MVRS- (508) 367-5792

Personal Safety Escorts 
The College Police and Public Safety Department 
provides safety escorts for students and employees 
upon request 7 days a week on the West Barnstable 
Campus. The CCCC College Police and Public Safety 
Department encourages the use of the “buddy sys-
tem” for personal safety on and off campus.

Haven 
All incoming students are required to take this online 
learning course for sexual assault, relationship vio-
lence awareness and prevention program. The course 
provides valuable information to help protect yourself 
and others from sexual violence.

The Clothesline Project
 The Clothesline Project was started in Cape Cod in 
1990 to address the issue of sexual violence against 
men and women.

Operation ID 
College Police will engrave and inventory the proper-
ty with the model and serial number of the valuable 
in order to deter theft and permanently identifying 
valuables.

Bicycle Registration 
College Police will provide free registration for all stu-
dent bicycles with a student identification card. This 
is a crime deterrent and identifier of ownership.

Lighting and Safety Hazards
Conditions are promptly reported to facilities through 
a School Dude work order.

Distribution of College Police Contact Phone 
Number 
College Police distributes novelties with Police Emer-
gency Contact phone number. 

A.L.I.C.E Active Shooter Training
Proactive survival training for active shooter 
encounters.

STOP THE BLEED Training 
College Police trains to encourage proactive helping 
during excessive bleeding emergencies.

Evacuation Chair Training
College Police train routinely in evacuation chair 
training with the Garaventa Evacu-Trac.

POLICY ADDRESSING CRIME PREVENTION 
PROGRAMS 

The College Police and Public Safety Department 
sponsors, conducts, and/or participates in various 
crime prevention programs throughout the year. 
Specific programs and initiatives may vary from year 
to year. The College invites all students, staff, and 
faculty to make recommendations of programs or 
initiatives that could enhance campus safety. Regard-
less of programs, the College encourages students 
and employees to be aware of their responsibility for 
their own security and the security of others.

The College endeavors to educate its students, fac-
ulty and staff about the issue of sexual misconduct 
including; sexual assault and date/acquaintance rape 
as well as domestic violence, dating violence and 
stalking. The College Police and Public Safety Depart-
ment and Student Engagement office feature educa-
tional programming throughout each academic year 
that highlight preventative measures to be taken to 
reduce the risk of sexual assault, relationship vio-
lence, and stalking. Additional instructional programs 
covering subjects such as avoiding alcohol abuse and 
illegal drug use, anti-bullying campaigns, aggression 
reduction, identity theft, sexting and promoting safe 
dating are also provided throughout the year. Pro-
grams are provided at least twice per year and infor-
mation is available on-line.

Additionally, students should focus on the interven-
tion of becoming a bystander if necessary in support 
of a peer. There are many ways a student can help. 
Be an intervener! Stop potential incidents before they 
occur, educate yourself and others, talk to and sup-
port your friends so that they will intervene as well! 
The best way bystanders can assist in creating an 
empowering climate free of interpersonal violence is 
to diffuse the problem behaviors before they esca-
late.  College Police 

POLICY ADDRESSING SECURITY AND  
ACCESS TO CAMPUS FACILITIES
West Barnstable
No unauthorized persons are allowed into campus 
buildings off-hours without prior permission or unless 
accompanied by an authorized person. College staff 
or students needing access to buildings during off-
hours are required to make arrangements with Col-
lege Police at (774) 330-4349. Some facilities, such 
as the Fitness Center, Tilden Arts Center, Library and 
child care building may have individual hours which 
may vary at different times of the year. In these cas-
es, the facilities will be secured according to sched-
ules developed by the department or administration 
responsible for the facility.  Emergencies may neces-
sitate changes or alterations to any posted schedules.  
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College Police requires identification and verification 
prior to giving access to properties.  Students are re-
quired to carry College ID card while staff and faculty 
is optional. The College uses identifiable key-cards to 
staff and faculty. 

Hyannis Center 
The Hyannis Center is opened by administrators with 
a reception desk monitoring and controlling access 
through a door release button upon verification.  Re-
ceptionist has option of securing entrance and mon-
itoring through the intercom and security camera sys-
tem. Students are required to carry College ID card 
while staff and faculty is optional. The College issues 
identifiable key-cards to staff and faculty. 

Plymouth Aviation
Plymouth Aviation is opened by administrators and 
access is through visible monitoring. Exterior cameras 
are monitored for persons entering through parking 
lot.  Students are required to carry College ID card 
while staff and faculty is optional. The College issues 
identifiable key-cards to staff and faculty. 

BSU Funeral Service (non-campus)
CCCC Funeral Service Program Administrators con-
trol access to the leased space through a dedicated 
key system. Students are required to carry CCCC ID 
card while staff and faculty is optional. Bridgewater 
State University Police Department patrols campus 
property.  

MVRS (non-campus)
MVRS administration controls accessibility into the 
school.  Students are required to carry College ID 
card while staff and faculty is optional. Oak Bluffs 
Police Department patrols High School property.  

Campus Security/Key Program
Safety and security are a priority at CCCC. As such, 
CCCC maintains a key tracking system. Issuance of 
key-cards and keys is obtained via written pre-autho-
rization on an as needed basis and requires multiple 
signatures. Keys are tracked and issued by the Cam-
pus Facilities Department.

GEOGRAPHY                                                                                                                   
The physical parameters of crime reporting under this 
report are determined and defined by the Clery Act. 
Statistics are reported for crimes that occur: (1) on 
campus, (2) on public property within or immediately 
adjacent to the campus, and (3) in or on non-campus 
buildings or property that your institution owns or 
controls. The definitions for these geographic catego-
ries are Clery Act specific

Definitions

On-campus 
Any building or property owned or controlled by an 
institution within the same reasonably contiguous 
geographic area and used by the institution in direct 
support of, or in a manner related to, the institution’s 
educational purposes, including residence halls; and 
any building or property that is within or reasonably 
contiguous to the aforementioned that is owned by 
the institution but controlled by another person, is 
frequently used by students, and supports institution-
al purposes (such as a food or other retail vendor). 

Public Property 
All public property, including thoroughfares, streets, 
sidewalks, and parking facilities, that is within the 
campus, or immediately adjacent to and accessible 
from the campus. 

Non-campus
Any building or property owned or controlled by a 
student organization that is officially recognized by 
the institution; or any building or property owned or 
controlled by an institution that is used in direct sup-
port of, or in relation to, the institution’s educational 
purposes, is frequently used by students, and is not 
within the same reasonably contiguous geographic 
area of the institution. 

DESIGNATION AND DESCRIPTION 
OF COLLEGE CAMPUSES
Cape Cod Community College’s 116 acre main  
campus in located in West Barnstable, Massachusetts 
with satellite campuses located in Hyannis and 
Plymouth, MA. This report covers three campuses and 
two non-campus locations: MVRS and BSU Funeral 
Service Program (established October 2018). The 
College is a commuter campus and therefore features 
no college managed housing.  There are no off-
campus student organizations that are recognized 
by the institution including no student organizations 
with off campus housing facilities.  

West Barnstable, Main Campus
The main campus located at 2240 Iyannough Road, 
West Barnstable, MA in Barnstable County is home to 
the Tilden Arts Center which features two stages: a 
120 seat studio theatre and a 680 seat main theatre, 
the Dental Hygiene Program and Nursing Programs, a 
fitness center, the Lyndon P. Lorusso Applied Tech-
nology Building, Wilkens Library, many of the student 
services, a cafeteria, and College Police Office.  Busi-
ness office hours are Monday through Friday 8:30am-
4:30pm. The switchboard telephone number is  
(508) 362-2131.   



12 | Annual Security Report

Hyannis Center Campus 
The Hyannis Center Campus located at 540 Main 
Street, Hyannis, MA within Barnstable County is a 
leased building property controlled by Cape Cod 
Community College.  The Hyannis Center is located 
in downtown Hyannis near the year round ferry for 
Nantucket or Martha’s Vineyard.  The Hyannis Center 
offers educational assistance for adults (AEC web-
site), courses for corporate and professional training 
(CCAPE website), and college credit classes.  Hours 
are subject to instructional classes.  The switchboard 
phone number is (508) 362-2131 ext. 5000 or  
(508) 375-5000.    

Plymouth Aviation Campus
The Plymouth Aviation Campus, located at, Plym-
outh Municipal Airport, 246 S. Meadow Road, Gate 6, 
Plymouth, MA, in Plymouth County is a leased three 
bay airport hangar which includes the parking lot 
controlled by Cape Cod Community College.  The 
Plymouth Campus is a unique airplane maintenance 
training program with certifications including FAA 
certification.  Hours are normally 8:00am to 4:00pm 
with some Saturday morning hours as needed.  The 
main number is (508) 375-5060.

DESIGNATION AND DESCRIPTION OF 
NON-CAMPUS BUILDINGS OR PROPERTY 
Cape Cod Community College has two non-campus 
sites.  These sites statistics are reported in the West 
Barnstable, Main Campus Non-Campus category.

•	 MVRS located at 100 Edgartown Vineyard Haven 
Road, Oak Bluffs, MA is in the County of Dukes 
County.  Cape Cod Community College offers 
various classes either through live streaming or 
attending evening classes within the High School.  
Cape Cod Community College does not control 
access or lease the property.  To contact this lo-
cation the phone number is (508) 367-5792.

•	 BSU, Funeral Director’s Program located at 131 
Summer St, Bridgewater, MA is within Plymouth 
County in Burrell Hall on the first floor leased 
classroom space.  Cape Cod Community College 
does not control access into Burrell Hall and the 
parking lot is not included in this lease.   
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I. CRIME 
STATISTICS 
POLICY ADDRESSING PREPARATION OF 
DISCLOSURE OF CRIME STATISTICS                                                                                             
As required by federal law CCCC Police Department 
yearly crime statistics for this report are compiled on 
a calendar-year basis in accordance with the defini-
tions of crimes provided by the Federal Bureau of 
Investigation for use in the Uniform Crime Reporting 
system.  The report includes statistics for the pre-
vious three years concerning reported crimes that 
occurred in five geographic locations which include 
the police departments of Barnstable, Plymouth, Oak 
Bluffs, and Bridgewater State University. In addition, 
these statistics include persons referred for campus 
disciplinary action for categories required under the 
Clery Act, including liquor and drug law violations 
and illegal weapons possession.  These statistics 
were gathered in cooperation with Bridgewater State 
University Police, local and state law enforcement 
agencies, the office of Student Engagement, Dean 
of Student Success, administrators and staff of sat-
ellite campuses and non-campus properties, and the 
Human Resources/Affirmative Action department. 
Key administrators and Campus Security Authorities 
(CSA’s) are polled for review and input of statistics 
and content for the report. Each entity provides 
information on their educational efforts, programs, 
and policies to comply with the Clery Act. The Clery 
Act only requires the publication of certain crimes in 
the Annual Security Report. Information about crimes 
not included in the report can be obtained from the 
College Police Crime Log located in the College Po-
lice Office.  A copy of this report is available on line 
at http://www.capecod.edu/web/public-safety and 
at the College Police and Public Safety Department 
office.

POLICY ADDRESSING REPORTING  
CRIMINAL ACTIONS AND EMERGENCIES
The following report is mandated by Title II, the Crime 
Awareness and Campus Security Act of 1990. Cape 
Cod Community College is the only community Col-
lege on Cape Cod. The College operates year round, 
often seven days a week, to meet the educational, 
recreational and cultural demands of the thousands 
of people within its service area of the state.

The College Police and Public Safety Department 
organizes information programs and disseminates 
literature to alert members of the community about 
safety and security hazards and the proper proce-
dures to report hazards and incidents. All reports 
of hazards and incidents made to the Public Safety 
Department are recorded in the official police log. An 
accident report or police report is initiated and filed 

at the department office. Investigations are conduct-
ed in accordance with policies and procedures out-
lined in the College Police and Public Safety Depart-
ment operations manual.

The CCCC College Police and Public Safety Depart-
ment prepares this annual report in cooperation with 
the Massachusetts State Police Department and the 
Barnstable Police Department, which are the local 
law enforcement agencies providing service to the 
College, and distributes the report in accordance with 
federal Jeanne Clery Disclosure of Campus Security 
Policy and Campus Crime Statistics Act.  A copy of 
this report is available on line
at http://www.capecod.edu/web/public-safety and 
at the College Police and Public Safety Department 
office.

STATEMENT OF POLICY FOR 
REPORTING THE ANNUAL DISCLOSURE 
OF CRIME STATISTICS
As required by Federal law, Cape Cod Community 
College compiles yearly crime statistics in accordance 
with the definitions of crimes provided by the FBI for 
use in the Uniform Crime Reporting (UCR) system. 
The report includes statistics for the previous three 
years concerning crimes that occurred on campus 
that were reported to the Cape Cod Community Col-
lege Police and Public Safety Department, designated 
officials including, but not limited to, Directors, Deans, 
Department Heads, and Advisors to Students. In addi-
tion, these statistics also include persons referred for 
campus disciplinary action for categories required 
under the Clery Act, including liquor and drug law 
violations and illegal weapons possession.

CAMPUS SECURITY AUTHORITIES
CCCC recommends and encourages crime reporting 
to the College Police and Public Safety Department.  
However, CCCC recognizes that at times, a victim or 
witness to a crime may report it to someone other 
than the College Police. The Clery Act requires all 
institutions to collect crime reports from individuals 
and organizations that are considered to be “campus 
security authorities.” Campus Security Authorities 
(CSA’s) are required to report crime statistics to the 
CCCC College Police and Public Safety Department. 
An updated list of CSA’s is available from the Public 
Safety Department Office, Title IX Coordinators and 
the Office of Student Life.

The Clery Act specifically defines CSA’s and encom-
passes four groups:
•	 College police or security department.
•	 Any individual who has responsibility for campus 

security (such as an individual who is responsible 
for monitoring the entrance to an institutional 
property, providing safety escorts, and event 
security),
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•	 Any individual specified by CCCC by policy as 
someone to whom students and employees 
should report criminal offenses.

•	 An official of an institution who has significant 
responsibility for student and campus activities.

CCCC performs an annual review of CSA’s and re-
quests crime statistics from any individual who the 
College determines is a CSA for CCCC. Crime sta-
tistics obtained from CSA’s are combined with the 
college police statistics in the Annual Security Report. 
CCCC CSA’s include student services personnel, the 
College’s affirmative action officer/Title IX coor-
dinator, weekend/evening administrators, satellite 
campus managers, employees who monitor building 
access (i.e. designated Fitness Center personnel), and 
may include others whom CCCC recognizes as having 
a “significant responsibility for student and campus 
activities” as part of their regular duties.

COUNSELORS AND CONFIDENTIAL CRIME 
REPORTING POLICY STATEMENT
Pastoral Counselors who provide confidential coun-
seling and Professional Counselors whose official 
responsibilities include providing psychological 
counseling and who are functioning within the scope 
of his/her license or certification are not required to 
disclose reports of crimes for inclusion into the annu-
al security report. They are encouraged if and when 
they deem it appropriate, to inform persons being 
counseled of the procedures to report crimes on a 
voluntary basis for inclusion into the annual crime 
report. If however, information received is deemed to 
indicate a potential safety risk to others in the Col-
lege community, there may be an obligation to report 
those details necessary for the College to appropri-
ately address the threat and make appropriate notifi-
cations. In such cases, the reporting person’s identity 
will be kept confidential to the extent permissible by 
law.

The CCCC College Police and Public Safety Depart-
ment has been designated to collect crime report 
information. Therefore, all crime reports and statistics 
should be reported to the College Police Department.

POLICY ADDRESSING LIMITED VOLUN-
TARY CONFIDENTIAL REPORTING
Campus “professional counselors” when acting as 
such, are not considered to be campus security 
authorities for the purposes of the Clery Act and are 
NOT required to report crimes for inclusion in the 
annual disclosure of crime statistics. As a matter of 
policy, counselors at Cape Cod Community College 
are encouraged if and when they deem it appropriate 
to report incidents on a voluntary basis for inclusion 
in the College’s Annual Safety Report.

COUNSELING STAFF EDUCATIONAL 
PROGRAMS
The College provides opportunities to educate men 
and women about human relations, sexual education 
and safety awareness. Materials and programs are de-
signed for the CCCC campus using on-line programs 
in conjunction with off campus authorities, such as 
Independence House.  Education may include:

•	 Orientation programs.
•	 Staff development/employee training.
•	 Student and employee handbooks.
•	 Campus media, i.e., newsletters, newspapers, elec-

tronic bulletin boards.
•	 Continuous on-line programs such as Student 

Health 101 and other web-based programs.

THE DAILY CRIME LOG
The Clery Act requires that any institution that has a 
campus police or security department, must create, 
maintain, and make available a daily crime log. The 
purpose of the Daily Crime Log is to “record crimi-
nal incidents and alleged criminal incidents that are 
reported to the campus police or security depart-
ment.” The Daily Crime Log contains all crimes re-
ported to the CCCC Campus Police and Public Safety 
Department versus the Annual Security Report which 
includes only Clery Act crimes. The Daily Crime Log 
lists crimes using state crime definitions, whereas the 
Annual Security Report lists crimes using definitions 
required by the Clery Act under Federal regulation, 
which may differ from the state definitions.
A written Daily Crime Log is maintained as a backup 
to the electronic log which is accessible through the 
Campus Police office. The Daily Crime Log includes 
the nature of the crime, date and time reported, and 
date and time the crime occurred, the general loca-
tion where the crime occurred, and the disposition 
of the incident, if known. An entry, an addition to an 
entry, or a change in the disposition of a complaint, 
must be recorded within two business days of the 
reporting of the information to CCCC Campus Police. 
There are only four exceptions to this rule; if the dis-
closure would: 

•	 Jeopardize an ongoing investigation.
•	 Jeopardize the safety of an individual.
•	 Cause a suspect to flee or evade detection.
•	 Result in the destruction of evidence. 

In such case, only the information that could cause 
the adverse effect will be withheld and will be added 
to the log as soon as the risk of adverse effect no lon-
ger exists in the professional judgment of the respon-
sible authorities. The name of the victim is withheld 
from this log.

Crimes entered in the Daily Crime Log are entered 
by the date it was reported to Campus Police. A 
reported crime must be logged “regardless of how 
much time has passed since it occurred.” If the exact 
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date and time are not known, a range may be used 
or it may be listed as “unknown.” Entries may not be 
deleted once they are made but the disposition may 
be updated.

In compliance with the Clery Act, these logs are open 
to public inspection during regular business hours 
for the most recent sixty (60) day period. Logs older 
than 60 days must be provided within two business 
days. 
 
The Daily Crime Log may be obtained at the CCCC 
Police office. Archived logs are kept for a period of 
seven (7) years, per the Department of Education 
(Clery Act) requirements.

EMERGENCY RESPONSE AND 
EVACUATION PROCEDURES – 
EMERGENCY PREPAREDNESS
Each year, through various outlets, members of Cape 
Cod Community College are notified that safety 
and security are everyone’s responsibility, and they 
should notify the College Police and Public Safety 
Department of any situation or incident on campus 
that involves a significant emergency or dangerous 
situation which may involve an immediate or on-go-
ing threat to the health and safety of students and / 
or employees on campus.

Emergency preparedness is a team effort led by the 
Chief of College Police and Public Safety. Emergency 
Preparedness Teams consist of the College Emergen-
cy Response Team. College police and College ad-
ministrators are responsible for developing emergen-
cy response plans and policy for implementation. The 
College Emergency Response Team is responsible 
for reviewing the plans and policies, and for decision 
making / assistance during an emergency event rela-
tive to managing the emergency event and business 
continuity. The College Emergency Response Team 
consists of building coordinators who are responsi-
ble for assisting in the development and execution of 
building emergency plans that conform to all hazard 
situations that would include evacuation, relocation, 
and lock-down/shelter-in-place. The building coordi-
nators assign building staff as floor and area coordi-
nators who will assist in execution of the plan. All of 
these individuals work together to ensure the building 
plan is appropriately coordinated and can be immedi-
ately activated should the need arise.

Testing of emergency and notification equipment 
occurs several times a year, in addition to fire alarm 
testing which is conducted throughout the calendar 
year. Tabletop and full evacuation drills are conduct-
ing during the academic calendar. The testing of 
equipment and procedures is necessary to provide 
proper planning in preparation for man-made and 
natural disasters.Procedures are formally reviewed 
annually and updated at any time as necessary.

POLICY ADDRESSING EMERGENCY  
INCIDENT CONFIRMATION

West Barnstable, and Hyannis Center Properties
The College Police and Public Safety Department 
will expeditiously respond to emergencies, gather all 
available information and conduct necessary investi-
gations in order to determine appropriate response 
and resources, who is affected, and who needs to be 
notified. Emergency situations may range from medi-
cal emergencies, crimes in progress, fire emergencies, 
hazardous materials emergencies, weather emer-
gencies, etc. If sufficient information is not provided 
to make a clear determination of the circumstances 
and required response, the College Police and Public 
Safety Department will respond, within their capabili-
ties and training, to the location of the emergency to 
further assess appropriate response.

The College Police and Public Safety Department 
staff will utilize the assistance of other departments 
as necessary in responding and assessing the situ-
ation, including but not limited to CCCC facilities, 
maintenance and other staff members. College Police 
and Public Safety Department staff will collaborate 
and coordinate responses with local and state emer-
gency response agencies when applicable.

Plymouth Aviation and Non-campus Properties
Local, State Police, and emergency responders are 
the primary responders for all emergencies on the 
satellite campuses and non-campus properties.  
CCCC police and public safety personnel are second-
ary responders. When the CCCC Police and public 
safety personnel receive notification of an emergency 
on the Plymouth, Bridgewater, or Oak Bluffs locations 
(or in any other location involving staff or students), 
the CCCC Chief of Police and Public Safety or his/her 
designee will coordinate with the designated campus 
administrator, or other staff member on scene. The 
Administrator or his/her designee will obtain as much 
detail as possible from the emergency responders 
on the scene and relay that information to the CCCC 
Chief of Police or his/her designee (if not already 
present). The Chief and/or his/her designee will con-
tact the appropriate emergency service agency to 
confirm the emergency and will coordinate with local 
responders to obtain updated information necessary 
for the College to determine appropriate response 
and notification. CCCC police and public safety staff 
will immediately notify the College President and/
or his/her designee(s) of all significant emergencies 
and the status as known at that time and will provide 
updates as information becomes available. The Pres-
ident, or his/her designee in collaboration with the 
CCCC Chief of Police and Public Safety and others 
as necessary, will assess the known facts and make 
a determination as to the appropriate segment(s) of 
the campus community will receive any determined 
notification.
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Alarms and Notification Systems

West Barnstable, and Hyannis Center Properties
CCCC has implemented a multi-layered communi-
cation system to expedite communication during an 
emergency. Upon confirmation of a significant emer-
gency or dangerous situation involving an immediate 
threat to the health or safety of students or employ-
ees occurring on campus, CCCC will initiate appropri-
ate communication system(s) to alert the appropriate 
segment or segments of the campus community. As 
such, CCCC will without delay, and taking into ac-
count the safety of the community, determine the 
content of the notification and initiate the appro-
priate notification system(s) unless the notification 
will, in the professional judgment of the responsible 
authorities, compromise the efforts to assist victims 
or to contain, respond to, or otherwise mitigate the 
emergency.

An order to evacuate and/or other emergency no-
tification(s) may be received via one or more of the 
following: 
•	 Audible alarm signals
•	 Visible alarms
•	 Mass Notification System (RAVE)
•	 Campus email
•	 Phone call back
•	 Face to Face communication

In the event of an evacuation or other emergency 
notification, all faculty, students, and staff, and the 
public must immediately follow the instructions of 
emergency personnel and Emergency Response 
(evacuation) Team members by exiting the building 
or area and responding to the emergency as instruct-
ed.

Plymouth Aviation and Non-campus Properties
•	 Audible alarm signals 
•	 Visual alarm signals 
•	 Mass Notification System (RAVE)
•	 Campus email
•	 Phone call back
•	 Face to Face communication
•	 Local Jurisdiction Police Departments

Audible and Visual Alarms
•	 All campuses and non-campus properties main-

tain an audible fire alarm system. The alarm 
signal is a unique emission from the horns placed 
throughout and flashes a red emergency light. 
Fire alarm pull boxes are located in the halls 
throughout each building. Each space in the 
College and non-campuses contains a sign la-
beled “FIRE EXIT” which identifies primary and 
secondary routes. Any recognized problems with 
the system are addressed expeditiously in coordi-

nation with CCCC facilities, Hyannis Center land-
lord, Bridgewater State University, and Martha’s 
Vineyard Regional High School department of 
facilities.

PROTOCOL FOR RESPONSE TO CAMPUS 
CRIME OR EMERGENCIES

West Barnstable, Hyannis Center, Plymouth
Under the Clery Act, the College is required to im-
mediately notify the campus community upon “con-
firmation of a significant emergency or dangerous 
situation involving an immediate threat to the health 
or safety of students or employees occurring on cam-
pus.” In the event of a campus disaster, responses will 
be in accordance with a protocol outlined in the Cape 
Cod Community College Emergency Operations Plan. 
College Police and Public Safety officers will coordi-
nate with local and/or state emergency responders, 
as necessary and appropriate, to the situation and 
location of the incident.

BSU Funeral Service Program, and MVRS
In the event of a location disaster, responses will be 
according to the procedures and protocols estab-
lished by Bridgewater State University and Martha’s 
Vineyard Regional H.S administration.

EMERGENCY RESPONSE AND  
EVACUATION PROCEDURES

West Barnstable, Hyannis Center, Plymouth
The following evacuation procedures are in place for 
Cape Cod Community College buildings, and proper-
ties. These procedures are to be followed when a fire 
alarm sounds. All occupants must exit the building 
when a fire alarm sounds, regardless of whether it is 
a fire drill, false activation, or actual fire. Any persons 
physically unable to exit the building should  
immediately contact the Cape Cod Community  
College Police and Public Safety Department by  
dialing (774) 330-4349 or ext. 4349, from any  
campus phone.  Use emergency exits available in 
your building. DO NOT USE ELEVATORS. It is very 
important to be aware of ALL possible exit locations 
in the building you are occupying in the event that 
one or more of the fire exits are unsafe.

If you are or become aware of someone that is unable 
to travel down a stairwell, please immediately con-
tact the College Police and Public Safety Department. 
Once notified, Public Safety will dispatch personnel 
equipped with an Evacuation (EVAC) Chair.

BSU Funeral Service Program
The Bridgewater State University Crisis Management 
Plan has the responsibility and authority in the oper-
ational areas specified to fulfill the emergency re-
sponse. 
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The BSU Crisis Management Plan includes informa-
tion regarding shelter-in-place and evacuation guide-
lines. In conjunction with other emergency agencies, 
the university conducts an emergency exercise each 
year, to include table top and field exercises. These 
tests are designed to assess and evaluate the emer-
gency plans and capabilities of the university. The 
university will also publish emergency response and 
evacuation procedures on an annual basis in a man-
ner designed to reach the students and staff, and will 
test emergency response and evacuation procedures 
on an annual basis. These tests may be announced or 
unannounced. 

Each test is documented and includes the descrip-
tions of the exercise, the date and time of the exer-
cise and whether it was announced or unannounced. 
The campus will publicize a summary of the emer-
gency response and evacuation procedures via email 
at least once per year in conjunction with the test 
(exercise and drill) that meets the requirements of 
the Higher Education Opportunity Act. 

Every person in the building, including staff, facul-
ty, students, visitors, and contractors where the fire 
alarm is sounding, regardless of known or suspected 
cause, is required to evacuate immediately. Persons 
evacuating must leave via the closest exit. Any equip-
ment that could cause a fire should be turned off 
before exiting if it can be done quickly and safely. All 
occupants will assemble at a safe distance from the 
building and await further instructions from fire or 
police personnel. No occupant will re-enter a building 
until clearance is given by fire or police personnel. 
 

When Evacuation is Not Possible 
In a fire or fire alarm situation, always check doors 
to see if they are hot or warm to the touch before 
you open them. If heat or smoke prevents you from 
evacuating, return to your room and use towels or 
other cloth items to seal around the door. Hang a 
white object in the window and reclose the window 
(if it opens) as much as possible. Do not reopen your 
window (if it opens) unless forced to do so by smoke. 
After you have sealed your door, immediately call 911 
and advise emergency responders of your location 
and situation. Wait for help to arrive.

Sheltering In Place 
Because sheltering in place may be the protective 
action recommendation for several emergencies with 
differing risks, and because sometimes the initial 
recommendation is to shelter in place followed by 
relocation, there is no single set of shelter in place 
procedures. Based on the type of emergency, such 
as Tornado, Hostile Intruder, or Hazardous Material 
Release Outside, you should consult each relevant 
section for guidance. Emergencies change as they 
progress. The questions to ask yourself are: Am I saf-
er inside or outside? Where am I safest inside? Where 
am I safest outside?

MVRS
Emergency response and evacuation procedures are 
to be followed when a fire alarm sounds. All occu-
pants must exit the building when a fire alarm sounds, 
regardless of whether it is a fire drill, false activation, 
or actual fire.  Oak Bluffs Police Department are the 
primary responders with School Resource Officers 
stationed in the school to direct.

IMMEDIATE EMERGENCY RESPONSE AND 
EVACUATION PROCEDURES
In the event of an incident which poses an immediate 
threat to members of the CCCC community, the Col-
lege has systems in place to communicate informa-
tion quickly to everyone concerned. The College can 
use network emails, emergency text messages sent 
to a cell phone or PDA (sign up at https://www.get-
rave.com/login/capecod), and emergency broadcast 
messages on phones in classrooms and conference 
rooms.  The College will post updates during a critical 
incident on the College’s website.  Members of the 
larger community interested in receiving information 
about emergencies on campus should sign up for the 
emergency text message system and visit the College 
website for updates.

The College publicizes emergency response and 
evacuation procedures on an annual basis in a man-
ner designed to reach students and staff through 
the College catalog, College Police and Public Safety 
Department website and the CCCC website.

The College tests its emergency response and evacu-
ation procedures on an annual basis. The emergency 
notification system is tested at the beginning of the 
fall, spring and summer terms.
 

IMMEDIATE NOTIFICATION
All members of CCCC are notified on an annual basis 
that they are required to notify the CCCC College Po-
lice and Public Safety Department of any situation or 
incident on campus that involves a significant emer-
gency or dangerous situation that may involve an 
immediate or ongoing threat to the health and safety 
of students and / or employees on campus. Public 
Safety has the responsibility of responding – and 
summoning the necessary resources – to mitigate, in-
vestigate and document any situation that may cause 
a significant emergency or dangerous situation. In 
addition, the College Police and Public Safety Depart-
ment has a responsibility to respond to such incidents 
to determine if the situation does pose a threat to the 
community.  In case of a threat, federal law requires 
that the institution immediately notify the campus 
community or appropriate segments of the communi-
ty that may be affected by the situation.
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The College Police and Public Safety Department 
will inform the College, or appropriate portion of the 
community, if the problem is limited to a particular 
building or segment of the population, of any threat. 
The department will, without delay and taking into 
account the safety of the community, determine the 
content of the notice and initiate the notification 
system, unless issuing a notification will, in the profes-
sional judgment of the first responders (including, but 
not limited to: CCCC College Police and Department 
of Public Safety, the Massachusetts State Police, the 
Barnstable Police Department, and the West Barnsta-
ble Fire & Rescue Department), compromise efforts 
to assist a victim or to contain, respond to or other-
wise mitigate the emergency.

CONTACTING STUDENTS ON CAMPUS
If there is an emergency that requires notification of 
a student, please call the College Police and Public 
Safety Department at 1 (774) 330-4349 or ext. 4349 
from any campus phone. Staffers will locate the stu-
dent if they agree the situation requires immediate 
action.



Annual Security Report  |  19

II. TIMELY 
WARNINGS
STATEMENT OF POLICY ADDRESSING 
TIMELY WARNINGS

The Cape Cod Community College Police and Public 
Safety Department is responsible for issuing timely 
warnings - Campus Safety Alerts - which is in com-
pliance with the Clery Act. In the event that a criti-
cal incident either on or nearby the campus occurs, 
these alerts are issued to keep the campus com-
munity informed about the involved safety matters. 
The decision to issue a Safety Alert is decided on an 
incident by incident basis with an emphasis on the 
facts surrounding the incident, continuing threat to 
the campus community, and the possible risk of com-
promising law enforcement efforts.  Safety Alerts are 
issued for specific crime classifications, such as, but 
not limited to, Aggravated Assault and Sex Offenses.  
The identity of the victim of such a crime will not be 
disseminated in a safety alert message. Safety Alerts 
may also be issued as deemed necessary to maintain 
safety on the College campus. The Safety Alerts are 
distributed to our College community via College 
email and Emergency SMS Text Messages.

Cape Cod Community College is mindful of the im-
portance of timely and effective communications to 
students, faculty and staff during a time of crisis. The 
Cape Cod Community College emergency notification 
network is a comprehensive communications solution 
that allows the College to quickly disseminate urgent 
messages through multiple communication mediums 
including, but not limited to, voice messages to cell 
phones, text messages to cell phones, home phone, 
email messages and emergency phones in class-
rooms.

You must have your phone number registered on 
RAVE to receive emergency messages. All students, 
faculty and staff members are strongly encouraged 
to sign up to receive these notices by visiting 
https://www.getrave.com/login/capecod.

Members of the College Police and Public Safety  
Department will work directly with the College  
Director of Strategic Communications and Marketing 
to determine what information will be issued. Timely 
warnings will provide information about the nature 
of the incident, suggested precautions people should 
take, and if additional information will be forthcoming 
when available.Occasionally, Timely Warnings will ask 
members of the community for their help in gather-
ing information about an incident or identifying those 
responsible. You can contact the College Police and 
Public Safety Department at (774) 330-4349 or ext. 
4349 from any campus phone.

In the event the College Director of Strategic
Communications and Marketing is unavailable, the 
following members of the College’s Critical Incident 
Team and Public Safety have been trained and are 
responsible for sending Timely Notifications: Vice 
President of Finance and Operations, Vice President 
for Academic and Student Affairs, Chief of College 
Police and Public Safety.

In order to disseminate emergency information to the 
larger community, the College Director of Strategic 
Communications and Marketing will post information 
to the College’s social media platforms, on the Cape 
Cod Community College website, and will send infor-
mation via email.

College Police Hours of Operation
•	 West Barnstable Campus- 24 hours a day,  

7 days a week 
•	 Hyannis Center Campus- Random Patrol 
•	 Plymouth Aviation Campus- Random Patrol 
•	 Funeral Services Program- 24 hours a day, 7 days 

a week by BSU Police Department
•	 MVRS- Oak Bluffs Police Department while class-

es are in session
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III. ANNUAL 
SECURITY 
REPORT
STATEMENT OF POLICY ON REPORTING A 
CRIME OR EMERGENCY

Crime Alerts
Crime and safety alerts are posted on-line at http://
www.capecod.edu/web/public-safety/info and are 
available at the COLLEGE POLICE AND PUBLIC 
SAFETY DEPARTMENT office.

Crime Reporting
The College Police and Public Safety Department 
encourages accurate and prompt reporting of crimes 
and incidents. Call (774) 330-4349 or ext. 4349 
from any campus phone to reach College Police.  An 
officer will respond to your call, take a report and, if 
necessary, notify an outside police agency for further 
investigation assistance.

When reporting an emergency, please be prepared 
to:

•	 Identify yourself;
•	 Give the location that you are calling from;
•	 State the nature of the incident/emergency of 

your call.

Depending on the call, police personnel may ask you 
to stay on the line. To report a crime that occurs at an 
off-campus location, please contact the appropriate 
police department or other emergency departments.

Campus and Non-campus Telephone Numbers 
by Location

West Barnstable
CCCC Police:(774) 330-4349 outside line, or Ext. 
4349 on college phone
Barnstable Police Department: (508) 775-0387
Massachusetts State Police: (508) 398-2323

Hyannis Center 
•	 CCCC Police: (774) 330-4349 outside line, or Ext. 

4349 on college phone
•	 Barnstable Police Department: (508) 775-0387
•	 Massachusetts State Police: (508) 398-2323

Plymouth Aviation 
•	 CCCC Police: (774) 330-4349 outside line, or Ext. 

4349 on college phone
•	 Plymouth Police Department: (508) 830-4218
•	 Massachusetts State Police: (781) 659-7911

BSU Funeral Services Program
•	 CCCC Police (774) 330-4349 
•	 Bridgewater State University Police:  

(508) 531-1212
•	 Massachusetts State Police: (508) 947-2222

MVRS
•	 Oak Bluffs Police Department: (508) 693-0750
•	 Massachusetts State Police:  (508) 693-0545
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CONFIDENTIAL REPORTING PROCEDURES 

If you are a crime victim but do not want to pursue 
action through the College or criminal justice sys-
tems, consider making a confidential report to Col-
lege Police and Public Safety Department or any of 
the following CCCC administrators or filing a Silent 
Witness Report:

Name Title Ext

Arlene Rodriquez Vice President, Academic and Student Affairs 4305

Christopher Clark Vice President, Finance and Operations 4303

Paul Alexander Associate Vice President, Human Resources 4307

Donald Crampton Dean of Science, Math, Business & Workforce Education 4994

Michelle Houlihan Deputy Title IX Coordinator 4358

Christine McCarey Dean of Enrollment Management & Advising Services 4315

Cathleen McCarron Dean of Arts, Humanities & Adult Education 4456

Patrick Preston Dean of Academics & Student Affairs 4347

David Ziemba Dean, Academic and Student Affairs, Learning 
Resources, and Student Success

4345

These reports are important. They help CCCC have 
the most accurate picture of campus crime so the 
Campus Police and Public Safety Department can 
respond appropriately to minimize risk for others.  
Incidents are included in the annual crime statistics 
report.

To make a confidential report, talk to the College 
Police and Public Safety Department or any CCCC 
Dean or Assistant Dean, the Coordinator for Student 
Engagement, or Director of Advising and Counseling.
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SECURITY AND ACCESS TO 
CAMPUS FACILITIES

During business hours, the College will be open to 
students, parents, employees, contractors, guests, 
and invitees. During non-business hours, access to all 
College facilities is by key, if issued, by admittance 
via the College Police and Public Safety Department, 
or by the landlord in the case of satellite campus-
es. In the case of periods of closing, the College will 
admit only those with prior permission. Emergencies 
may necessitate changes or alterations to any posted 
schedules.

Some facilities, such as the Fitness Center, Tilden Arts 
Center, Library and Child Care Center, as well as 
satellite campuses, may have individual hours 
which may vary at different times of the year. 
In these cases, the facilities will be secured according 
to schedules developed by the department or 
administration responsible for the facility.

CCCC students and staff are provided an opportuni-
ty to obtain identification cards at scheduled times 
during the school year. The College strongly encour-
ages faculty, staff, and students to carry their CCCC 
ID card with them at all times.

Campus Security/Key Program
Safety and security are a priority at CCCC. As such, 
CCCC maintains a key tracking system. Issuance of 
key-cards and keys is obtained via written pre-autho-
rization on an as needed basis and requires multiple 
signatures. Keys are tracked and issued by the Cam-
pus Facilities Department.

Main Campus
College Police and Public Safety Officers provide reg-
ular patrols and are available for safety escorts upon 
request. The buildings and rooms are locked and 
unlocked according to a published schedule for Cape 
Cod Community College. Outdoor lighting is left on 
in the parking lots and walkways at night until 12:00 
AM (midnight), whenever activities are scheduled on 
campus. 

Hyannis Center
The College Police and Public Safety Department offi-
cers monitor needs for building security and response 
needs. Alarm response for criminal or emergency 
needs is provided by Barnstable Police & Barnstable 
Fire Department in accordance to the established 
agreements for this campus. The building is locked 
and unlocked by campus employees and/or the 
building administrators and is open during business 
hours only.

The College Police and Public Safety Department 
works closely with College facilities staff to identify 

and correct any landscaping and maintenance prob-
lems that could affect CCCC security and safety.  If 
you see a possible hazard, such as an area needing 
better lighting, please alert the College Police and 
Public Safety Department office.

Plymouth Aviation 
The Plymouth Aviation administration monitor the 
needs for building security and response. Alarm re-
sponse for criminal or emergency needs is provided 
by Plymouth Police & Plymouth Fire Department. The 
building is locked and unlocked by College adminis-
trators during business hours or as needed for events.

After-Hours Access
Cape Cod Community College and its Plymouth, and 
Hyannis campuses are committed to the safety and 
security of all faculty, staff, students, and visitors who 
work, study, and utilize our College.  The practice of 
the College is to lock building access for all doors, 
both internal and external, at night and when the Col-
lege is closed. Having Public Safety provide access 
for a faculty or staff member when the building is 
otherwise closed ensures awareness of the individu-
al’s presence by our College Police and Public Safety 
Department. Faculty and staff may access their offic-
es after hours by contacting the College Police and 
Public Safety Department only at the West Barnsta-
ble Campus.  College Police will request ID in order 
to allow entry. When a faculty or staff member leaves 
their office and building after hours, he or she should 
notify Public Safety.

College Closings
When the administration decides to close the campus 
due to severe weather or other emergency 
conditions the College Strategic Communications and 
Marketing Department updates the College website, 
records the announcement on the College hotline 
(508-375-4070), sends an alert via the RAVE system, 
and notifies local radio and TV stations to run 
closing announcements. The quickest and most 
reliable source of information is via text message.  
Sign up for text messaging at 
https://www.getrave.com/login/capecod.

If relying on public announcements via radio or tele-
vision listen for the specific mention of the College 
since it may not close when county public schools 
close. If public schools close for inclement weather or 
emergencies, all College classes held at public school 
locations are canceled.  When the College closes, all 
classes at off-campus sites are canceled.

School Dude Reporting System
CCCC maintains a software system called “School 
Dude” which is available to all faculty and staff to 
report issues on campus, including, but not limited 
to, facilities issues such as, lighting, overgrown shrub-
bery, door locks, alarms, etc. The College Police and 
Public Safety Officers address non-emergency con-
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cerns through this system. Issues that are not directly 
related to the CCCC facilities department (i.e.: in the 
case of satellite campuses) are addressed via phone 
or email notifications directly to the landlord or ap-
propriate facilities department for that location. The 
College Police and Public Safety Department main-
tains an emergency contact list for all locations for 
emergency notification and response purposes.

SECURITY AWARENESS AND CRIME  
PREVENTION PROGRAM; INCLUDING  
PREVENTION OF SEX OFFENSES,  
DOMESTIC VIOLENCE / DATING VIOLENCE, 
AND STALKING

The College Police and Public Safety Department 
sponsors, conducts, and /or participates in various 
crime prevention programs throughout the year. 
Specific programs and initiatives may vary from year 
to year. The College invites all students, staff, and 
faculty to make recommendations of programs or 
initiatives that could enhance campus safety. Regard-
less of programs, the College encourages students 
and employees to be aware of their responsibility for 
their own security and the security of others.

The College endeavors to educate its students, fac-
ulty and staff about the issue of sexual misconduct 
including; sexual assault and date/acquaintance rape 
as well as domestic violence, dating violence and 
stalking. The College Police and Public Safety De-
partment and the Student Life office feature educa-
tional programming throughout each academic year 
that highlight preventative measures to be taken to 
reduce the risk of sexual assault, relationship vio-
lence, and stalking. Additional instructional programs 
covering subjects such as avoiding alcohol abuse and 
illegal drug use, anti-bullying campaigns, aggression 
reduction, identity theft, sexting and promoting safe 
dating are also provided throughout the year. Pro-
grams are provided at least twice per year and infor-
mation is available on-line.

Additionally, students should focus on the interven-
tion of becoming a bystander if necessary in support 
of a peer. There are many ways a student can help. 
Be an intervener! Stop potential incidents before they 
occur, educate yourself and others, talk to and sup-
port your friends so that they will intervene as well! 
The best way bystanders can assist in creating an em-
powering climate free of interpersonal violence is to 
diffuse the problem behaviors before they escalate.

STATEMENT OF POLICY ADDRESSING 
ALCOHOL AND ILLEGAL DRUGS

Cape Cod Community College has instituted rules 
and regulations pertaining to the possession and 
consumption of alcoholic products, as well as the 

possession, use and distribution of illicit drugs and 
paraphernalia. These rules and regulations conform to 
State and Federal Laws, and enhance the health and 
safety of our College community.

In accordance with Drug-Free Schools and Communi-
ties Act, Amendments of 1989
(P.L. 101-226 20 U.S.C. 1145g) college regulations 
and laws pertaining to alcoholic substances and the 
possession, use, distribution and sale of illicit drugs 
shall be strictly and consistently enforced. Any and all 
violations of the College’s Student Code of Conduct 
or violation of Federal, State or local laws shall sub-
ject the violator to the College’s disciplinary process 
and criminal prosecution.

All members of Cape Cod Community College are 
responsible for the understanding and adherence to 
this policy while on campus.

The College follows the Massachusetts Community 
College System Student Code of Conduct, which can 
be found at: http://www.capecod.edu/web/studen-
tlife/code-of-conduct.

DRUGS AND ALCOHOL AND SUBSTANCE 
ABUSE EDUCATION

DRUG AND ALCOHOL POLICY STATEMENT
The Drug and Alcohol Policies established at Cape 
Cod Community College are intended to address stu-
dent or employee misuse of alcohol and other drugs 
on campus, thereby creating a safer campus and an 
environment that nurtures students’ academic and 
social development and employee professional devel-
opment. The goal of this policy is prevention that will 
allow the College to establish and maintain an envi-
ronment that will discourage substance use.

DRUG AND ALCOHOL POLICIES - APPLICA-
BLE TO CAPE COD COMMUNITY COLLEGE

Cape Cod Community College, in accordance with 
legal mandates and its philosophy of establishing and 
maintaining an environment of learning and a sup-
portive environment in which to conduct the business 
and mission of the College, will enforce the following 
policies:

1) The unlawful manufacture, distribution, dispens-
ing, possession or use of alcohol or of a controlled 
substance is prohibited on the campus of Cape Cod 
Community College or as part of any College-related 
activity. Students or employees who violated these 
restrictions shall be subject to appropriate disci-
plinary action, up to and including suspension, expul-
sion or discharge and shall also be subject to referral 
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for criminal prosecution. Where students or employ-
ees are convicted of violating a criminal drug or alco-
hol statute relating to a College activity, the College 
shall ordinarily expel or discharge the offender absent 
mitigating circumstances. Mitigating circumstances 
shall include, but shall not be limited to, consider-
ations of disability under federal and state law.

2) Cape Cod Community College shall cooperate 
in the enforcement of federal, state and local laws 
concerning illegal drugs and alcoholic beverages. 
Massachusetts statutes pertaining to illegal drugs and 
alcohol include:

Massachusetts General Laws, Chapter 94C 
(Controlled Substances Act)
Prescribed penalties under Massachusetts General 
Law (MGL) Chapter 94C for possession of a con-
trolled substance ranges from a civil penalty of one 
hundred dollars for possession of one ounce or less 
of, Class D substance, including; marijuana, or tetra-
hydrocannabinol and having cannabinoids or canna-
binoid metabolites in the urine, blood, saliva, sweat, 
hair, fingernails, toe nails or other tissue or fluid of 
the human body to mandatory probation for a first 
conviction for possession of more than one ounce 
of a class D substance, e.g. marijuana, to a period of 
imprisonment of up to two years and/or a fine of up 
to twenty five thousand dollars for each subsequent 
conviction related to sale or distribution of a con-
trolled substance. Controlled substances include the 
illegal possession of a Class E substance (prescription 
drugs other than those included in Classes A, B, C, or 
D) when a valid prescription has not been authorized.

Penalties vary under MGL depending on the class of 
the controlled substance and the intent associated 
with possession of the controlled substance. En-
hanced penalties are provided under law for posses-
sion with intent to distribute controlled substances 
and distributing of a controlled substance to a minor 
(under 18 years of age).

Medical Marijuana
In November 2013, Massachusetts voters approved a 
ballot question which allows qualifying patients with 
certain medical conditions to obtain and use medical 
marijuana. The law went into effect January 1, 2014. 
Although Massachusetts law permits the use of med-
ical marijuana, federal laws, including the Drug Free 
Workplace Act of 1988 and the Drug Free Schools 
and Communities Act, prohibit the use, possession, 
and/or cultivation of marijuana at educational insti-
tutions. Federal laws also require any institution of 
higher education which receives federal funding to 

have policies prohibiting the possession and use of 
marijuana on campus. Accordingly, unless the federal 
law is modified or repealed, the use, possession, or 
cultivation of marijuana, even for medical purposes, is 
prohibited on Cape Cod Community College proper-
ty.

Massachusetts General Laws, Chapter 272, 
Section 59 (Public Drinking)
Prescribed penalties under Chapter 272, Section 59, 
for violation of a City Ordinance related to open con-
tainers of alcoholic beverage in a public place, autho-
rizes arrest without a warrant and the offender may 
be kept in custody until he/she can be taken before 
the court having jurisdiction over the case. Fines may 
range from prescribed fines for violation of a city or-
dinance to additional associated court costs.

Massachusetts General Laws, Chapter 90, 
Section 24 (Operating Under the Influence, 
Open Containers)
Prescribed penalties under Chapter 90, Section 24, 
for operating under the influence/open containers 
range from a fine of not less than $500 to imprison-
ment for not more than two and one half years and/
or a fine of up to $5,000. Federal judicial guidelines 
also exist that suggest penalties for violation of feder-
al criminal statutes related to drugs and alcohol.

Massachusetts General Laws, Chapter 138, 
Section 34C (Minor in Possession of Alcohol)
Prescribed penalties under Chapter 138, Section 34C, 
for a minor in possession of alcohol, authorizes arrest 
without a warrant when committed in the officer’s 
presence. Fines may range from up to $50 for a first 
offense to up to $150 for subsequent offenses and 
a mandatory suspension of driver’s license or right 
to operate a motor vehicle for 90 days regardless 
of whether the minor was operating a vehicle at the 
time of the incident.

Massachusetts General Laws, Chapter 138, 
Section 22 (Unlawful Transportation of Alco-
hol)
Prescribed penalties under Chapter 138, Section 22, 
for unlawful transportation of alcohol, authorizes 
arrest without a warrant when committed in the offi-
cer’s presence. Penalties may include not more than 
6 months in the House of Correction and/or a fine of 
$2,500.

3) Students and employees shall be subject to disci-
plinary action up to and including expulsion or termi-
nation for violating state or federal laws prohibiting 
drug or alcohol use or any related College policy.

4) Under-age drinking is prohibited at Cape Cod 
Community College functions and on any part of the 
campus.



Annual Security Report  |  25

5) No College funds shall be used to purchase alco-
holic beverages. Cape Cod Community College’s pol-
icy additionally prohibits alcoholic beverages at any 
College event (on or off campus) that is intended for 
students or student participation. A “College event” is 
one that utilizes College facilities, College funds, or is 
represented as being a College function. Such events 
must be approved in writing by the President of the 
College or his/her designee. All purchase orders for 
student events will specifically exclude payments 
for alcoholic beverages. Faculty and professional 
staff who serve as advisors or chaperones to student 
groups holding such events should understand that 
they will be expected to enforce the College’s Stu-
dent Alcohol Policy.

6) Employees working under federally funded grants 
are additionally subject to the Drug- Free Workplace 
Act of 1988. The Act creates the following obliga-
tions:

a.	 Employees convicted of any criminal drug statute 
violation occurring in the workplace must notify 
the Director of Human Resources no later than 
five (5) days after such conviction. Such notifica-
tion must be in writing.

b.	 The College shall notify the appropriate federal 
agency within ten (10) days after receiving notice 
from the employee regarding such conviction. 
Such notification will be in writing.

c.	 The College, within thirty (30) days of receiving 
notice, with respect to any employee who is con-
victed, will:

i.	 Take appropriate disciplinary action against the 
employee, up to and including termination of 
employment; or

ii.	 Require such employee to participate satisfac-
torily in a drug abuse assistance or rehabilita-
tion program approved for such purposes by a 
federal, state, or local health, law enforcement 
or other appropriate agency.

7) The College will present campus-wide drug and 
alcohol education programs each semester. This is in 
addition to other educational opportunities available 
in current or future academic offerings. The College 
stands ready to offer confidential supportive services 
and referrals for treatment as appropriate and avail-
able. Information concerning substance abuse and 
rehabilitation counseling programs, and the applica-
bility of employee and student insurance is available 
through a part-time mental health consultant and a 
benefits coordinator from the Duffy Health Center. 
Please contact the Advising Center at (508)362-2131, 
Ext. 4318 to make an appointment.

Additionally, the State Department of Public Health, 
Division of Substance Abuse provides an information 
and referral hotline; (800)327-5050 (TDD 617-547-

2111) to provide confidential assistance. Locally, the 
Cape Cod Council on Alcoholism (508-771-0132)  
is available to provide confidential assistance and 
support services.

8) Alcohol and drug dependency is a major health 
problem. Alcohol is the number one drug problem 
in this country and on campus. Drinking alcohol has 
acute effects on the body. It impairs judgment, vision, 
coordination and speech and often leads to danger-
ous risk-taking behavior. Nearly half of all accidental 
deaths, suicides and homicides are alcohol related. 
The misuse of alcohol is often involved in violent be-
havior, acquaintance rape, unintended pregnancies, 
and the exposure to sexually transmitted diseases. 
Long-term excessive drinking and drug use can lead 
to a wide variety of health problems, including death.

The use of drugs and alcohol can cause physical and 
psychological dependence. They can interfere with 
memory, sensation and perception. Drugs impair the 
brain’s ability to synthesize information. Regular users 
of drugs develop tolerance and physical dependence 
often experienced by withdrawal symptoms. The psy-
chological dependence occurs when the drug taking 
becomes central to the user’s life. In addition to de-
pendency, drug use can result in an overdose causing 
serious injury or death.

The following medical risks are associated with drug 
and alcohol use:

a. Overdose - An overdose can happen due to un-
certain purity, strength or even type of drug. It can 
also happen due to increased tolerance, because one 
needs increased dosages to achieve the same ef-
fect. An overdose can cause psychosis, convulsions, 
coma or death. While the risks of drug overdose are 
more common and frequently more severe, extreme 
quantities of alcohol can similarly result in psychosis, 
convulsions, coma or death.

b. Dependence - Continued use of drugs or alcohol 
can lead to a psychological and/or physical need for 
them.

c. Ill Health - Long-term drug or alcohol use can 
destroy a healthy body and mind. Generally, drug or 
alcohol abuse can lead to organic damage, mental ill-
ness, malnutrition, failure to get treatment for existing 
diseases or injuries, and even to death. Chronic drink-
ing also has been associated with increased rates 
for heart disease, liver damage, ulcers and gastritis, 
and adrenal and pituitary gland damage. Injection of 
drugs presents special risks of getting AIDS, hepatitis 
and other infectious diseases.
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Drug and alcohol use can also affect the health of a 
child in the womb and result in birth defects, fetal al-
cohol syndrome, drug dependency or death. Because 
the quantity of alcohol likely to injure a developing 
fetus is unknown, the United States Surgeon General 
has specifically counseled women not to drink any 
alcohol during pregnancy.

d. Accidents - When drugs or alcohol affect an indi-
vidual’s perception and/or reaction time, accidents 
become more likely.

9) Treatment Covered by Required Student Medical 
Insurance

Massachusetts General Laws, Chapter 15A, Section 18 
requires students to participate in the College’s stu-
dent health insurance program, or to certify in writ-
ing that they are participating in a health insurance 
program with comparable coverage.

For general information on benefits see: https://
www.gallagherkoster.com/students/view- brochure.
php?idField=1202&KosterWebSID=r9356fihlcp-
p94j6ja7k9pf885.

This plan provides the following benefits related to 
drug and alcohol abuse:

Hospital Confinement Benefits

Drug Abuse Benefit – When a covered person is 
confined in a legally operated and duly accredited 
public or private facility for the care and treatment of 
drug abuse, the Company will pay the same 5 ben-
efits provided for other illnesses, not to exceed 30 
days for the treatment of drug abuse, subject to the 
policy aggregate maximum benefit of $25,000.00.

Non-Hospital Confinement Benefits

Mental Illness, Alcohol and Drug  
Abuse Benefit – The Company will pay for treat-
ment by a fully licensed psychiatrist, psychologist, 
psychiatric nurse, or independent clinical social work-
er, not to exceed fifty ($50) per visit, for an aggre-
gate benefit of five hundred dollars ($500), during 
the policy period for treatment of a mental or ner-
vous condition or disorder, or for alcoholism or drug 
abuse.
Note: The State Health Insurance Program(s) provide 
employee coverage for alcohol and drug abuse ben-
efits. Contact your benefit plan or the Department of 
Human Resources for information and assistance.

10) The College shall conduct a biennial review of 
these policies and programs and implement changes 
as necessary.

11) This policy is distributed annually in writing to 
all students and employees through the following 
means:
•	 Printed publications, including the College  

Catalog and Student Handbook 
•	 Employee publications and Policy Manual
•	 Clery Act’s Annual Security Report 
•	 CCCC Website

Policy on Alcoholic Beverages
(Voted by BHE October 14, 1997)

It is the policy of the Board of Higher Education that 
no persons shall give, sell, deliver, or have in their 
possession any alcoholic beverage in any building, 
including residence halls, owned or operated by an 
institution within the system of public higher educa-
tion, or on any premises used for higher education 
purposes and under the control of a board of trustees 
of a public higher education institution. The board 
of trustees of a public higher education institution 
may authorize persons to use specifically designated 
buildings, portions thereof, or premises in restrict-
ed locations, and/or under supervised conditions, 
to give, sell, deliver, or possess alcoholic beverages 
therein, provided such persons adhere to all federal, 
state, and local laws, and institutional policies gov-
erning the use and possession of alcoholic beverag-
es. Violators of the above policy shall be subject to 
dismissal from the institution.

The Board of Higher Education calls on all campuses 
to provide effective alcohol education programs for 
all students, especially first year students, and to take 
the following steps to eliminate underage consump-
tion of alcoholic beverages and curb binge drinking:

•	 Reevaluate and strengthen current campus alco-
hol policy.

•	 Ensure uniform and consistent enforcement of 
campus alcohol policy.

•	 Rigorously enforce laws against hazing and mem-
bership initiation rites involving alcoholic bever-
age consumption.

•	 Require that all campus social events involving 
alcohol, including those sponsored by fraternities 
and sororities, be registered with a designated 
campus office. Those sponsoring all such events 
must implement practices that control excessive 
consumption and enforce underage drinking laws.

•	 Work with neighboring cities and towns to en-
force underage drinking laws, prohibit delivery of 
alcoholic beverages to campuses, eliminate the 
use of fraudulent identification cards, and hold 
establishments accountable that dispense alcohol 
to underage students.

The Board of Higher Education thereby incorporates 
this policy into the guidelines for campus safety and 
security and campus codes of conduct adopted in 
May 1997 and calls on the board of trustees of each 
public institution of higher education to adopt by 
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formal vote this policy as part of its campus code of 
conduct. The results of these votes should be report-
ed to the Board of Higher Education by December 15, 
1997.

Approved by Board of Trustees November 20, 1997.

ANTI-SMOKING POLICY
Pursuant to Massachusetts’ Anti-Smoking Law, MGL 
Chapter 270, Section 22, “smoking” or “smoke” is 
defined as: “the lighting of a cigar, cigarette, pipe or 
other tobacco product or possessing a lighted ci-
gar, cigarette, pipe or other tobacco or non-tobacco 
product designed to be combusted and inhaled.” Un-
der the law, smoking is prohibited in public places, in-
cluding, but not limited to: colleges and university or 
in a public building or in a space occupied by a state 
agency or department of the commonwealth which is 
located in another building, including a private office.

The Cape Cod Community College anti-smoking pol-
icy includes the prohibition of the use of electronic 
cigarettes. Violators may be subject to fines and 
disciplinary actions as identified in the appropriate 
collective bargaining agreements or personnel pol-
icies, as well as the Massachusetts Student Code of 
Conduct.

Smoking Cessation Programs:

Students/faculty/staff completing a 6-week smoke-
enders course will be reimbursed 50% of their costs. 
Please contact the Human Resources Office for more 
information.

Approved by the Board of Trustees September 16, 
2014.

CAPE COD COMMUNITY 
COLLEGE RESOURCES
For any member of the CCCC community who is 
experiencing substance abuse problems, Cape Cod 
Community College stands ready to offer supportive 
services and referral for treatment, as appropriate 
and available. Information concerning substance 
abuse and rehabilitation counseling programs is avail-
able through the following College resources:

(1) Alcoholics Anonymous - Regular meetings are 
held on campus for students and staff. Information 
about these meetings may be obtained from the Stu-
dent Life Office at (508) 362-2131 x4449.

(2) Substance Abuse Education – Student Life Infor-
mational Programs

(a) S.T.A.R.T (Students Achieving Recovery Togeth-
er) - Promotes assistance in combating potential 
substance abuse problems affecting many lives at the 
Cape Cod Community College Campus.

(b) Student Health 101 - An on-line educational re-
source magazine with health information designed 
specifically for community college students through 
the College’s student portal-iConnect. This format 
of content is accessible to all students regardless 
of their campus affiliation and provides information 
for on- line learners. Content varies and may include 
a number of topics including; the use and abuse of 
drugs and alcohol, interaction of substances with pre-
scription medication, misuse of prescription medica-
tion and other related topic.

(c) Students in Distress - If you feel that the stresses 
in your life are affecting your health, sense of well-
being, relationships, and/or academic performance, 
and you need to talk to someone, the Crisis and Life 
Management Team is available to students on a walk 
in basis. Please feel free to contact any member of 
the team if you are in need of assistance or if you 
have any immediate questions or concerns. A list of 
the team members is available at http://www.cape-
cod.edu/web/advising/students-in-distress/assess-
ment-team.

FERPA PARENTAL NOTIFICATION POLICY
In compliance with Family Educational Rights and 
Privacy Act (FERPA) regulations, Cape Cod Commu-
nity College has adopted a Massachusetts Board of 
Higher Education recommendation that the parents 
or legal guardians of students under twenty-one 
years of age be notified when the student has violat-
ed the CCCC alcohol or drug policies. Section 952 of 
the 1998 Higher Education Amendments, authorizes 
institutions of higher education to disclose to parents 
and guardians of students under age twenty-one, 
violations of institutional policies or rules, as well as 
local, state, and federal laws governing the use or 
possession of alcohol or a controlled substance. 

STATEMENT OF POLICY ON 
AFFIRMATIVE ACTION
The College has adopted the Commonwealth of Mas-
sachusetts Board of Higher Education’s
Policy on Affirmative Action. A copy of this policy 
can be found on our website at: http://www.capecod.
edu/web/hr/affirmative-action.

POLICY CONCERNING SEXUAL ASSAULT
The Community Colleges are committed to providing 
an atmosphere for learning that is free of any con-
duct that could be considered harassing, abusive or 
disorderly. In order to assure that the Colleges meet 
their obligation to all members of the community, the 
procedures and programs set forth on the following 
pages have been established. Copies of these pro-
cedures are available in the offices of the Vice Pres-
idents, Deans, Department Chairs, Student Advising 
and Counseling Office, Library and the Affirmative 
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Action and Campus Police and Public Safety Depart-
ment offices.

Sexual assault is a criminal offense. Sexual assault in 
any form, including acquaintance rape, will not be 
tolerated.

Sexual assault, as defined in the Federal Bureau of 
Investigation Uniform Crime Reporting System in-
cludes forcible and non-forcible offenses. A listing 
and definition of all forcible and non-forcible offenses 
for which an individual may be disciplined under this 
policy and procedures is contained in Appendix A, 
which is available for review at the Office of Health 
Services.
 
The Crime Awareness and Campus Security Act 
of 1990 Section 485(f)(1)(F) of 20 U.S.C. 1092(a)
(1) (Public Law 101-542) requires that the Colleges 
collect information with respect to sexual assault on 
campus and, beginning in September 1993, to include 
such information in an annual security report.  The 
Higher Education Amendments of 1992 (Public Law 
102-325) provide further that as part of the annual 
security report the Colleges shall include, develop 
and distribute a statement of policy regarding the 
Colleges’ sexual assault programs and the procedures 
to be followed once a sex offense has occurred.

When an allegation of sexual assault is made, the 
Colleges will encourage the alleged victim to pursue 
criminal prosecution under the Massachusetts crim-
inal statutes. In addition, appropriate campus disci-
plinary action may be pursued. Sanctions for sexual 
assault violations may include, in addition to criminal 
charges, suspension, dismissal or expulsion from the 
College.

All allegations of sexual assault will be handled con-
fidentially and will be investigated. Both the accus-
er and the accused will have equal opportunity for 
hearing.

PREVENTION
Realistically, the crimes of rape and sexual assault 
cannot be totally eliminated from our society as a 
whole. Through the adoption of well-planned, 
proactive prevention measures coupled with sexual 
assault education and awareness programs, 
however, we can reduce or minimize the number of 
these crimes on campus.

Because Colleges provide an excellent opportunity 
to educate men and women about human relations, 
living together, competition and fair play, human sex-
ual education and awareness information should be 
provided to each member of the college community. 
To that end, each College will have a comprehensive 
sexual assault education and awareness program in 

place and available to all students, faculty and staff.

The prevention of sexual assault depends in part on 
the awareness of an individual’s responsibility for 
crime prevention and personal safety. An individual 
must exercise judgment if preventive measures are to 
succeed.

Education should be provided through appropriate 
programs and educational booklets, which may in-
clude:

1.	 orientation programs;
2.	 staff development/employee training, including 

contracted staff;
3.	 student and employee handbooks;
4.	 campus media, i.e., newsletters, newspapers, elec-

tronic bulletin boards, electronic mail;
5.	 seminars, workshops, pamphlets and posters 

addressing specific issues, such as sexual assault, 
acquaintance rape, sexual harassment, self-pro-
tection for men and women, crime reporting

Materials and programs may be designed specifical-
ly for the campus, may be developed in conjunction 
with off-campus authorities or may be pre-published, 
pre-packaged, or offered in conjunction with other 
groups and agencies, such as:

•	 National Safety Council
•	 Local law enforcement agencies Criminal justice 

programs
•	 Rape crisis centers
•	 American College Health Association
•	 Massachusetts Chapter of the National Safety 

Council.

Unfortunately, in spite of all our efforts, some rapes 
and sexual assaults will occur. It would be overly 
optimistic to think we can eliminate all such incidents. 
When a rape or sexual assault is reported to campus 
authorities, it is critically important that the victim’s 
welfare is paramount and that she or he is not vic-
timized again by the system. This Policy establishes 
procedures to follow in the event a rape or sexual 
assault occurs on campus. To insure proper attention 
and action, these procedures must be followed.

PROCEDURES IN THE EVENT A SEXUAL 
ASSAULT OCCURS

Introduction
An effective response to a report or incident of sex-
ual assault on campus necessarily involves a number 
of offices and individuals concerned with the phys-
ical and emotional security of students, employees, 
and visitors. The procedure outlined below focuses 
primarily on the roles of 1) campus police in address-
ing incidents/reports of sexual assault and 2) facul-
ty, staff and students making reports. However, the 
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following elements of the college community should 
network with one another in order to establish a 
realistic and appropriate perception of the campus 
environment as one which is safe, supportive, and 
conducive to learning:

1.	 Student Development Office;
2.	 Advising and Counseling Office;
3.	 Campus health services;
4.	 Campus religious organizations;
5.	 Campus government organization;
6.	 Public information/public relations office;
7.	 Staff development unit;
8.	 Campus rape prevention, sexual assault, and  

sexual harassment organizations;
9.	 Grounds keeping and maintenance personnel
10.	 Legal counsel; and
11.	 College Police or Public Safety.

 
Campus Police
1. If a sexual assault is reported to or discovered by 
College Police, the following procedures must be 
followed:

a.) College Police shall first call emergency medical 
services. This should be done even when the victim 
states that he/she does not want medical services as 
the person may be in shock or otherwise not compe-
tent to make such a decision.

b.) The College Police Officer should gather the fol-
lowing information immediately (or immediately after 
calling emergency medical services, if required):

i.	 name, address, telephone number
i.	 the location of the victim
ii.	 a brief description of what happened to the 

victim
iii.	 name (if known) and description of the individu-

al who committed the assault
iv.	 location of the individual who committed the 

assault, if known, or description of where the 
individual went after committing the assault

v.	 description of the vehicle in which the assailant 
left (if applicable) and the direction of travel.

2. If there is the potential for the immediate appre-
hension of the assailant, the College Police Officer 
should call the local police next.

3. The College Police Officer should advise the victim 
of the importance of preserving evidence. This means 
that no matter how uncomfortable this may be for 
the victim, he/ she should not clean himself/herself, 
etc. If the victim requires non-emergency medical 
treatment, the College Police Officer should guide the 
victim to medical services.

4. The College Police Officer should refer all media 
inquiries to the President’s Office or the Administra-

tor on Call.

5. The College Police Officer shall file a detailed re-
port on the incident as soon as possible.

Faculty and Staff

1. Any faculty or staff member who receives a report 
of or discovers a possible sexual assault on campus 
shall immediately report this to the College Police 
and to the Title IX Coordinator (for employees) or the 
Assistant Title IX Coordinator (for students). It is ex-
tremely important that these procedures be followed 
to insure that appropriate medical and administrative 
services be provided. The College Police will then be 
responsible for implementing the procedures speci-
fied above.
 
2. Title IX Coordinator / Assistant Title IX Coordinator

a.	 The Title IX Coordinator shall be responsible for 
insuring that all College policies and procedures 
are followed.

b.	 The Title IX Coordinator shall be the designated 
spokesperson for all media inquiries.

c.	 The Title IX Coordinator shall contact the Vice 
President of Academic and Student Affairs if the 
alleged assailant is a student to determine wheth-
er College disciplinary action should be initiated.

d.	 If the victim is a student, the Assistant Title IX Co-
ordinator shall inform the victim of the following:

i.	 The option of notifying proper law  
enforcement authorities, including on-campus 
and local police, and the option to be  
assisted by campus authorities in notifying such 
authorities, if the student so chooses.

ii.	 Existing counseling, mental health or student 
services for victims of sexual assault, both on 
campus and in the community.

iii.	 The options for, and available assistance in, 
changing academic and living situations after an 
alleged sexual assault incident, if so required by 
the victim and if such changes are reasonably 
available.

Students
1.	 If a student receives a report of or discovers a 

possible sexual assault on-campus, he/she must 
immediately notify the College Police, a faculty 
member, or a staff member. It is extremely im-
portant that these procedures be followed to in-
sure that appropriate medical and administrative 
services be provided. The College Police, faculty 
member or staff member will be responsible  
for implementing the procedures specified in  
Sections I and II, above.
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2.	 The College and/or the alleged victim may initiate 
College disciplinary action against the person  
accused of rape, acquaintance rape, or other sex 
offenses, forcible or non-forcible. Possible  
sanctions to be imposed following the final  
determination of an on-campus disciplinary 
procedure regarding rape, acquaintance rape, or 
other sex offenses, forcible or non-forcible,  
include the following:  warning, probation,  
suspension, dismissal for an indefinite period, per-
manent dismissal, restitution, special assignments, 
and restriction or revocation of privileges. 

3.	 If on-campus disciplinary action is instituted, the 
College shall follow its disciplinary procedures.  
These procedures shall include the following:

a.	 The accuser and the accused are entitled to the 
same opportunities to have others present during 
a campus disciplinary proceeding; 

b.	 Both the accuser and the accused shall be in-
formed of the outcome, and any changes that 
may result, of any campus disciplinary proceeding 
brought alleging a sexual assault.

The possible sanctions for rape, acquaintance rape, 
or other sex offenses (forcible or non-forcible) are 
addressed by the Cape Cod Community College Stu-
dent Code of Conduct
- http://www.capecod.edu/web/studentlife/code-of-
conduct and the College’s Sexual Harassment Policy – 
http://www.capecod.edu/web/hr/sexual-harassment.

The priority of any sexual assault victim shall be to 
get to a safe place and obtain medical treatment. The 
College Police and Public Safety Department en-
courages all victims to report the incident in a timely 
manner. Filing a report will not necessitate criminal 
prosecution nor will this subject the victim to scru-
tiny or judgmental actions by the police; reporting 
allows for medical treatment, collection of physical 
evidence, and accessing counseling services from 
persons specially trained in the area of sexual assault 
intervention.  In order to preserve evidence, clothes 
should not be laundered and a shower should not be 
taken.

Local and state police can be notified as needed; 
also, the college’s Crisis and Life Management Team 
(CALM) – http://www.capecod.edu/web/advising/
students-in-distress/assessment-team will be notified 
to ensure all resources are offered to assist students. 
The campus judicial code provides that the accuser 
and the accused are entitled to the same opportuni-
ties in which to have others present during campus 
disciplinary proceedings , and that both the accuser 
and the accused shall be informed as to the outcome 
of any campus disciplinary proceeding. All offices, 

faculty and staff have been made aware of the seri-
ousness of sexual offenses and would make appropri-
ate referrals.

Educational programs that promote the awareness 
of rape, acquaintance rape and other sex offenses 
are presented by several sexual violence prevention 
agencies.

CAMPUS SEXUAL ASSAULT POLICY AND 
PROCEDURES
Forcible sex offenses are defined as “any sexual act 
directed against another person, forcible and /or 
against that person’s will; or not forcibly or against 
the person’s will when the victim is incapable of giv-
ing consent.  Forcible offenses include:

1.	 Forcible Rape: the carnal knowledge of a person 
forcibly and against that person’s will; or not forc-
ibly or against the person’s will where the victim is 
incapable of giving consent.

2.	 Forcible Sodomy: oral or anal sexual intercourse 
with another person, forcibly and/or against the 
person’s will; or not forcibly or against the per-
son’s will where the victim is incapable of giving 
consent because of his/her youth or because of 
his/her temporary or permanent mental or physi-
cal incapacity. 

3.	 Sexual Assault with an Object: to use an object 
or instrument to unlawfully penetrate, however 
slightly, the genital or anal opening of the body of 
another person, forcibly and/or against the per-
son’s will; or not forcibly or against the person’s 
will where the victim is incapable of giving con-
sent because of his/her youth or because of his/
her temporary or permanent mental or physical 
incapacity.

4.	 Forcible Fondling: the touching of the private 
body parts of another person for the purpose of 
sexual gratification, forcibly and/or against that 
person’s will; or not forcibly or against the per-
son’s will where the victim is incapable of giving 
consent because of his/her youth or because of 
his/her temporary or permanent mental incapac-
ity.

Non-forcible sex offenses are defined as “unlawful, 
non-forcible sexual intercourse.” Non-forcible sex 
offenses include:

1.	 Incest: non-forcible sexual intercourse between  
persons who are related to each other within the 
degrees wherein marriage is prohibited by law.

2.	 Statutory Rape: non-forcible sexual intercourse 
with a person who is under the statutory age of 
consent.
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Consent: In reference to sexual activity, consent 
occurs when individuals willingly, unambiguously, 
and knowingly agree to engage in sexual activity in 
a clear and affirmatively communicated way, un-
derstood by all of the parties involved. Consent is 
active, not passive. Signals of consent must be part 
of a mutual and ongoing process, offered freely and 
knowingly. Consent can be given by words or actions 
as long as those words or actions create clear, mutu-
ally understandable permission regarding the condi-
tions of sexual activity. Relying solely on non-verbal 
communication can lead to misunderstandings and 
harmful consequences for all of the parties involved 
because this form of communication may be unclear. 
Individuals should be able to clearly articulate why 
and how they knew that they had received consent 
and what they considered to be indications of con-
sent before they engaged in sexual behavior.

It is important to remember:

•	 Consent to one sexual act does not constitute or 
imply consent to another act

•	 Previous consent cannot imply consent to future 
sexual acts

•	 Consent is always required and cannot be as-
sumed based on the parties’ relationship status or 
sexual history together

•	 Consent can be withdrawn at any time before or 

during sexual activity by either party 

SEXUAL VIOLENCE –  
VICTIM’S RIGHTS AND INFORMATION
The following information is provided to assist mem-
bers of the College community with understanding 
the rights, protections and services available to vic-
tims of sexual violence.

What is Sexual Violence? - Sexual violence is 
defined under the Board of Higher Education/Massa-
chusetts Community Colleges’ Policy on Affirmative 
Action, Equal Opportunity & Diversity (“Policy on 
Affirmative Action”) and includes rape, acquaintance 
rape and sexual assault. Sexual violence may also 
include “intimate partner violence” such as stalking, 
dating violence, or domestic violence. Sexual vio-
lence is prohibited under Title IX of the Educational 
Amendment Act of 1972, state law and the Policy on 
Affirmative Action.

Reporting Complaints of Sexual Violence – A 
victim of sexual violence has the right to file (or not 
file) an Affirmative Action Discrimination Complaint 
Form with the College. The process for filing a com-
plaint is outlined under the Policy on Affirmative Ac-
tion’s Complaint Procedure. For more information or 
assistance with filing a complaint, please contact the 
College’s Title IX Coordinator. If the Title IX Coordi-
nator is the subject of a complaint, the President shall 
designate another College official to administer the 
Complaint Procedures. A victim may also choose to 

file a criminal complaint, in which case the Title IX Co-
ordinator and/or College Police can assist the victim 
with that process. Reporting the incident to the Title 
IX Coordinator or College Police does not obligate 
the victim to file criminal charges.

College’s Investigation – The College is obligated 
to investigate allegations of sexual violence, even 
if the alleged victim chooses not to file a formal 
complaint and/or participate in the investigation. 
Additionally, a complaint filed in another forum, 
including a criminal or civil complaint, shall not delay 
the College’s investigation of a complaint of sexual 
violence. The College shall promptly and thoroughly 
investigate all such allegations in accordance with the 
Policy on Affirmative Action. The College may also 
institute protective measures, such as a no-trespass 
order, restricted access to campus, adjusted class 
or work schedule, or a leave of absence, during the 
investigative process and/or upon completion of the 
disciplinary process. A person found to have com-
mitted an act of sexual violence shall be subject to 
disciplinary action, up to and including suspension, 
expulsion or termination from the College, as well as 
criminal prosecution.

Victim Identification - Personal identifiable infor-
mation about a victim will be treated as confidential 
and only shared with persons with a specific need to 
know and/or who are investigating and/or adjudi-
cating the complaint, delivering resources or support 
services to the victim or as public safety requires. The 
College does not publish the names or other identifi-
able information of victims in the campus police de-
partment’s Daily Crime Log, in any Timely Warnings
issued or online. In accordance with the Family Edu-
cational Rights and Privacy Act, a victim may request 
that no directory information maintained by the Col-
lege be released absent his/her prior, written consent.

Prohibition on Retaliation - The College prohibits 
retaliation against any person who presents a formal 
or informal complaint of sexual violence or who tes-
tifies or offers evidence connected with a complaint. 
Retaliation is a violation of the Policy on Affirmative 
Action and could result in disciplinary action, up to 
and including expulsion or termination from the Col-
lege.

Protections for Victims of Sexual Violence – A 
victim of sexual violence shall:

•	 Be provided with a copy of the College’s Sexual 
Violence – Victim’s Rights and Information form;

•	 Have the right to, or not to, seek assistance from 
campus administration or campus law enforce-
ment;

•	 Not be discouraged by College officials from 
reporting an incident to both on-campus and 
off-campus authorities;

•	 Be provided assistance in contacting local law 



32 | Annual Security Report

enforcement if requested and have the full and 
prompt assistance and cooperation of campus 
personnel should a civil and/or criminal complaint 
be pursued;

•	 Be free from any suggestion that they somehow 
contributed to or had a shared responsibility in 
the violent act;

•	 Receive the same level of support at any pro-
ceeding before College officials as is permitted 
to the accused party, including the presence of a 
representative during any disciplinary proceeding 
and the right to be notified in a timely manner of 
the outcome of such proceedings and any appeal 
right available;

•	 Receive full and prompt cooperation from Col-
lege personnel in obtaining and securing evidence 
(including medical evidence) necessary for any 
potential criminal proceedings;

•	 Have access to existing College counseling and 
medical professionals, victim support services, 
and to obtain referrals to off-campus counseling 
and support services if desired;

•	 Be permitted to attend classes, work and partici-
pate in College activities free from unwanted con-
tact or proximity with the accused individual(s) 
insofar as the College is permitted and able;

•	 Be permitted to request changes to an academic 
schedule if such changes are requested by the 
alleged victim and are reasonably available; and

•	 Be informed of any no-contact or no-trespass or-
ders issued to the accused by the College and the 
College’s commitment to honor any court-issued 
restraining or protective orders, to the extent 
permitted by law.

Recommended Procedures for a Victim of 
Sexual Violence - For a person subjected to an act 
of sexual violence, there can be time-sensitive deci-
sions to make about sexually transmitted infections, 
pregnancy, and collecting physical evidence in the 
event of prosecution. Therefore, victims of sexual 
violence are advised to:

•	 Protect Yourself and Get Medical Attention 
– Find a safe place as soon as possible and seek 
medical attention immediately. Injuries and expo-
sure to disease may not be immediately apparent. 
A medical examination can provide necessary 
treatment and collect important evidence. It is 
recommended that a physical exam be conduct-
ed within 72 hours of the incident. Submitting 
to a physical exam does not mean that a victim 
is required to press charges. This action merely 
preserves the option to do so. Designated College 
personnel can assist in providing transportation to 
the hospital.

•	 Preserve Evidence - It is important to preserve 
all physical evidence following an act of sexual vi-
olence. Physical evidence may be necessary in the 
event criminal prosecution is pursued. If possible, 

a victim should not to wash, eat, drink, douche, 
clean, use the bathroom, or change clothes. If 
clothes are changed, all clothes that were worn 
at the time of the incident should not be cleaned 
and should be placed into a clean paper bag.

Health and Support Services - Various health and 
support services are available on and off campus for 
victims of sexual violence. For information about such 
services, including counseling, please contact the Af-
firmative Action and/or Title IX Coordinator.

Rape Crisis Center Contact Information - The 
following is a list of Rape Crisis Centers in Massachu-
setts. As the following contact information may be 
subject to change, current contact information on 
rape crisis centers in Massachusetts can be found at 
the Commonwealth’s Executive  Office  of  Health  
and  Human  Services’  Website  under  “Consumer”  
information  at http://www.mass.gov/eohhs/.

•	 Greater Boston Area 
Boston Area Rape Crisis Center, Cambridge,  
(617) 492-7273 Hotline, (617) 492-6434

•	 Northeastern Massachusetts 
North Shore Rape Crisis Center, Beverly, (800) 
922-8772 Hotline, (978) 921-8729 Rape Crisis Ser-
vices of Greater Lowell, (800) 542-5212 Hotline, 
(978) 452-8723 YWCA of Greater Lawrence,  
(877) 509-9922 SA Hotline, (978) 686-8840

•	 Central Massachusetts 
Rape Crisis Center of Central Mass., Worcester, 
(800) 870-5905 Hotline, (508) 852-7600 
Rape Crisis Center of Central Mass., Fitchburg, 
(800) 870-5905 
Wayside Victim Services, Milford, (800) 511-5070 
Hotline, (508) 478-4205 Voices Against Violence, 
Framingham, (800) 593-1125 Hotline, 
 (508) 626-8686

•	 Southeastern Massachusetts 
A Safe Place, Nantucket, (508) 228-2111 Hotline, 
(508) 228-0561 Independence House, Hyannis, 
(800) 439-6507 Hotline, (508) 778-6782 Women 
Support Services, Vineyard Haven,  
|(508) 696-7233 Greater New Bedford Women 
Center, New Bedford, (888) 839-6636 Hotline 
New Hope, Attleboro, (800) 323-4673 Hotline/
TTY Stanley Street Women Center, Fall River, 
(508) 675-0087 Hotline, (508) 673-3328  
Womansplace Crisis Center, Brockton,  
(508) 588-8255 SA Hotline, (508) 894-2869

•	 Western Massachusetts 
Elizabeth Freeman Center, Pittsfield,  
(413) 443-0089 Hotline, (413) 499-2425 Every-
woman Center, Amherst, (413) 545-0800 Hotline, 
(888) 337-0800 NELCWIT, Greenfield,  
(413) 772-0806 Hotline 
YWCA, Springfield, (800) 796-8711 
YWCA of Western Mass, Westfield,  
(800) 479-6245 Hotline
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RESPONSE TO SEX OFFENSE,  
RELATIONSHIP VIOLENCE AND STALKING 
POLICY STATEMENT
CCCC maintains a comprehensive Sexual Misconduct, 
Relationship Violence and Stalking Policy. CCCC is 
required to comply with Title IX of the Higher Educa-
tion Amendments of 1972, 20 U.S. s.1681 et seq. (“Title 
IX”) which prohibits discrimination on the basis of sex 
in education programs and activities. CCCC is com-
mitted to providing an atmosphere for learning that is 
free of any conduct that could be considered harass-
ing, abusive, disorderly, discriminatory or criminal. 
As such, CCCC prohibits sexual misconduct (includ-
ing sexual harassment and sexual assault), domestic 
violence, dating violence, and stalking all of which 
violate Federal Civil Rights law, and may be subject 
to criminal prosecution. CCCC is committed to fos-
tering a community that promotes prompt report-
ing of sexual misconduct, domestic violence, dating 
violence, or stalking in any form. CCCC is committed 
to timely and fair resolution of complaints. Creating a 
safe and respectful environment is the responsibility 
of all members of the College community; students, 
staff, faculty, and guests. This policy covers sexual 
misconduct, sexual assault, domestic violence, dat-
ing violence and stalking as defined by Title IX and 
the Clery Act (pursuant to the Reauthorization of the 
Violence Against Women Act (VAWA).

ABUSE AND HARASSMENT  
PREVENTION ORDERS
There is no charge to get an abuse prevention order. 
If you need help with getting an order, the Massachu-
setts Office for Victim Assistance (http://www.mass.
gov/mova/) offers a program called SAFEPLAN that 
provides specially trained and certified advocates to 
help you in many courts across the state. There are 
other programs in some courts that provide people 
who can help you fill out the forms and go with you 
to the courtroom. In some cases, the advocate is from 
the local domestic violence service provider. In other 
cases, District Attorney Office victim- witness advo-
cates assist people in filing for a 209A order. A list 
of domestic violence service providers can be found 
at Jane Doe, Inc. (http://www.janedoe.org/). People 
at these organizations can tell you if they have court 
advocates or, if not, how to reach a court advocate.

If you need help immediately such as safety planning 
or shelter, call the SAFELINK hotline at  
(877) 785-2020, which can find you a domestic  
violence program or shelter near you.

How to obtain an Abuse Prevention Order 
(209A) 
During regular business hours on weekdays, you can 
go to Barnstable District Court where you will be in-
structed on the application process. During off-busi-
ness hours, you may visit the Barnstable Police De-

partment. They will assist you with this process. If the 
order is granted by the judge, you will receive paper-
work which will tell you which court to report to.

How to obtain a Harassment Prevention Order (258E)
There is no charge to get a harassment prevention 
order. During regular business hours on weekdays, 
you can go to the Barnstable District Court located at 
Route 6A, Barnstable, MA 02630. Telephone: (508) 
375-6600.

If you are in crisis and courts are closed, you can 
call or go to College Police or the Barnstable Police 
Department. The police will give you the forms to fill 
out and then call a judge. If the judge grants the or-
der, it is only temporary until the next court business 
day. The order given to you by the police will tell you 
which court to report to.

Sexual misconduct as defined by Title IX is actual or 
attempted:

•	 Sexual harassment.
•	 Non-consensual sexual intercourse.
•	 Non-consensual sexual contact.
•	 Sexual Exploitation.

Sexual assault includes forcible and non-forcible of-
fenses as classified under the uniform crime reporting 
(UCR) system of the Federal Bureau of Investigation 
pursuant to the Clery Act; including acquaintance 
rape.

The College’s sexual harassment policy also will be 
applied to violations as appropriate under Title IX.

REPORTING PROCEDURES

The procedures outlined below focus primarily on the 
roles of:
•	 College Police in addressing incidents of sexual 

assault, domestic violence, dating violence, and 
stalking.

•	 Faculty, staff and students making reports.
•	 The Designated College Official’s involvement in 

these procedures.
•	 The Title IX Coordinator’s role in policy and  

enforcement. 
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REPORTING SEXUAL ASSAULT, DOMESTIC 
VIOLENCE, DATING VIOLENCE OR STALKING
•	 What to Do - If you are the survivor (victim) of 

a sexual assault, sexual misconduct, domestic 
violence, dating violence or stalking at this institu-
tion, your first priority should be to get to a place 
of safety and to obtain necessary medical treat-
ment. 

•	 When to Report - The CCCC College Police and 
Public Safety Department strongly advocate, that 
a survivor (victim) of sexual assault, domestic 
violence, dating violence, stalking or other violent 
crime report the incident in a timely manner. Time 
is a critical factor for evidence collection and 
preservation. 

•	 Who to Make a Report to:
1.	 College Police, State Police, or local police. A 

sexual assault, domestic violence, dating vio-
lence, stalking complaint or other report of crime 
should be reported directly to CCCC campus 
police or public safety officer, state or local law 
enforcement department in the jurisdiction of the 
campus. Filing a police report regarding a sexual 
assault with a police officer will not obligate the 
survivor to prosecute, nor will it subject the survi-
vor to scrutiny or judgmental opinions from offi-
cers. In the case of a report of domestic violence 
or dating violence or stalking (if such case also 
involves domestic violence or dating violence), 
and if the perpetrator is identified and probable 
cause exists, will require the police officer to take 
legal action, including arrest/warrant application: 
taking into account first and foremost, the safety 
of the survivor.

2.	 Dean of Students and Title IX Coordinator - Re-
porting parties are encouraged to contact the 
Dean of Students (currently the Vice President of 
Academic and Student Affairs) at (508) 362-2131 
x4305 and the Title IX coordinator (the Assistant 
Vice President of Human Resources and Affirma-
tive Action) at (508) 362-2131 x4307 for ongoing 
support and assistance. 

•	 The Choice to Prosecute - The decision whether 
or not to prosecute does not negate the respon-
sibility of the College to take disciplinary action 
if the suspect is associated with the College. The 
College is also responsible to count the statistic. 
The College may also have an obligation to is-
sue a timely notice for the safety of others in the 
College community. The survivor’s identity will be 
withheld to the extent permissible by law. Despite 
the survivor’s desire not to prosecute, the College 
may also have an obligation to investigate to the 
extent possible in consideration of the details 
known, and  may have an obligation to take ac-
tion against the perpetrator for the safety of the 
college community.

•	 Filing a Report Will:
1.	 Ensure that a survivor of sexual assault, sexual 

misconduct, domestic violence, dating violence, 
or stalking receives the necessary medical treat-
ment and tests, at no expense to the survivor 
(victim);

2.	 Provide the opportunity for collection of evidence 
helpful in the prosecution, which cannot be ob-
tained later (ideally the survivor of a sexual as-
sault (or other applicable crime) should not wash, 
douche, use the toilet, or change clothing prior to 
a medical/legal exam);

3.	 Ensure the survivor has access to free confidential 
counseling from counselors specifically trained in 
the area of sexual assault crisis intervention and/
or domestic/dating violence intervention.

4.	 Provide assistance in obtaining an order of  
protection against the perpetrator.

College Police and Public Safety Department 
Response
When a sexual assault is reported to or discovered by 
campus police the initial reporting officer will:

•	 Obtain necessary information to make a deter-
mination of the need for emergency response 
procedures and to take necessary action for the 
safety of the survivor and the college community 
as a whole.

•	 Encourage the survivor to seek immediate medi-
cal attention and assist the victim with obtaining 
access to medical treatment.

•	 Arrange for notification to the Chief of College 
Police and Public Safety, or his/her designee). 
The CCCC College Police and Public Safety De-
partment  has officer(s) trained in sexual assault 
investigation and as such, a CCCC College Police 
and Public Safety Department certified sexual 
assault investigator will be assigned to conduct a 
thorough investigation through the Chief or his/
her designee.

•	 The Chief or his/her designee will notify the Vice 
President of Academic and Student Affairs who 
will arrange for appropriate support services for 
the survivor.

•	 Offer to assist the survivor to contact the rape 
crisis hot-line.

•	 Secure evidence.
•	 Provide the survivor with a copy of the Survivor 

Information Sheet which contains a contact list 
for emergency services and general information 
regarding the process.

•	 In the case of an off-campus crime, the campus 
police officer will assist the survivor in making a 
report to the proper agency and will remain in-
formed. In most cases a joint investigation will be 
conducted.

•	 Enter the crime statistic in the daily crime log (see 
also Daily Crime Log in this document)
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Reporting to an Alternate Police Department
The CCCC College Police and Public Safety Depart-
ment will aid the survivor in notifying the appropriate 
authorities if the individual requests their assistance. 
The CCCC College Police and Public Safety Depart-
ment will notify the Massachusetts State Police De-
tective Unit and the appropriate local police detective 
unit in the jurisdiction of the assault as appropriate to 
the investigation. The CCCC College Police and Public 
Safety Department will work collaboratively with the 
State and/or local police to conduct the investigation 
in a fair and timely manner.

Additionally, the CCCC College Police and Public 
Safety Department will contact the Vice President 
of Academic and Student Affairs or his/her desig-
nee regarding counseling options. The survivor of a 
sexual assault may choose for the investigation to be 
pursued through the criminal justice system and the 
College conduct system, or only the latter. A Col-
lege representative from the CCCC College Police 
and Public Safety Department or from the College 
counseling services will guide the survivor through 
the available options and support the survivor in his/
her decision. Various counseling options are avail-
able through the student health services, employee 
assistance, and counseling services. Counseling and 
support services outside the college system can be 
obtained through the Rape Crisis Center, Domestic 
Violence Hotline, and Victim Advocacy program of 
the District Attorney’s office.

Disciplinary Sanctions and Procedures
College disciplinary sanctions are detailed in the 
Student Handbook and College Catalog and are 
published annually on-line. Possible sanctions in-
clude: verbal or written warnings, restrictions/loss of 
privileges, community educational service, restitu-
tion, probation, suspension and/or expulsion or any 
combination of the above. The Handbook provides, 
in part, that the accuser and the accused have the 
same right and opportunity to have others present (in 
support and advisory roles) during a campus disci-
plinary hearing. Notification of final results to both 
the accuser and the accused will be made in the same 
manner and, in the same time frame. In the case that 
an alleged survivor (victim) dies as a result of a crime, 
the alleged victim’s next of kin will be notified of the 
results of any disciplinary proceedings. A student 
found guilty of violating the College Sexual Mis-
conduct, Relationship Violence and Stalking Policy, 
could be criminally prosecuted in the courts of the 
Commonwealth of Massachusetts.  Student survivors 
(victims) have the option to change their academ-
ic schedules after an alleged sexual assault, if such 
changes are reasonably available.

As a public institution, the College must provide due 
process to students accused of sexual misconduct, 

domestic violence, dating violence and stalking while 
also ensure the complainants protection under Title 
IX. The disciplinary hearing shall take place as soon as 
possible after the filing of the initial report taking into 
consideration the need to conduct a timely 
investigation. Proceedings will provide a prompt, fair 
and impartial investigation and resolution.

The campus student disciplinary procedures are 
clearly defined in the Cape Cod Community College 
Code of Conduct published annually online and in 
the College Catalog and Student Handbook. Sexual 
offenses and sexual assault are addressed specifically 
in the policy consistent with the Sexual Misconduct, 
Relationship Violence and Stalking Policy described 
herein, and addresses alleged offenses regardless 
of where the offense occurred. A survivor cannot 
be required to sign a nondisclosure agreement or to 
otherwise agree to a prohibition from discussing the 
case.

•	 The accuser and the accused have the same right 
and opportunity to have others present (in sup-
port and advisory roles) during a campus disci-
plinary hearing;

•	 Notification of the final results to both the accus-
er and the accused will be made in writing in the 
same manner and in the same time frame. This 
notification does not constitute a violation of the 
Family Educational Rights and Privacy Act (FER-
PA). The outcome of a disciplinary proceeding 
means only the College’s determination with re-
spect to the alleged offense and any sanction that 
is imposed against the accused.

•	 In the case that an alleged survivor/accuser dies 
as a result of a crime, the alleged accuser’s next 
of kin will be notified of the results of any disci-
plinary proceedings.

A student found responsible for violating the Col-
lege Sexual Misconduct, Relationship Violence and 
Stalking Policy, could be criminally prosecuted in 
the courts of the Commonwealth of Massachusetts. 
Internal sanctions could include suspension, proba-
tion, expulsion, dismissal and other options that look 
to mitigate the situation and return the victim to 
pre-offending conditions. Survivors (victims) have 
the option to change their academic schedules, work 
schedules (if applicable) and transportation options 
(if applicable) after an alleged sexual assault or sex-
ual misconduct violation, if such changes are reason-
ably available.

Consistent with the Commonwealth’s policy on Af-
firmative Action, Equal Opportunity & Diversity, the 
college reserves the right to suspend a student on an 
interim basis when it reasonably concludes that a stu-
dent; (a) poses a threat to health or safety; (b) pos-
es a threat to college property or equipment; (c) is 
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disruptive or interferes with the normal operations of 
the college; or (d) is charged with a serious violation 
of state or federal law. In such cases, the College shall 
provide the student of the specific reason(s) for the 
interim action. During a students’ interim suspension, 
the college reserves the right to prohibit the student 
from entering upon the college’s property or partici-
pating in any college activities absent written authori-
zation from an appropriate official at the college.

STATEMENT OF POLICY ADDRESSING  
VIOLENCE IN THE WORKPLACE

It is the intent of College Police and Public Safety De-
partment to provide a safe and secure environment 
for the entire College community by implementing 
preventative measures, holding violators accountable, 
and to provide assistance and support to victims. Vi-
olence in the workplace can be defined as the acts of 
threats or violence that arise out of either disputes or 
antagonistic interpersonal relationships between em-
ployees, visitors, customers, and / or their employees 
in and around the place of employment.  Workplace 
violence can be categorized into three areas: strang-
er violence, client violence, and employee violence.  
Personal harassment (including domestic violence 
and stalking), abusive behavior, and violence are not 
tolerated in the workplace and may be subject to 
criminal prosecution under MGL Chapter 265, Section 
43a and other relevant statutes. Call College Police at 
1 (774) 330-4349 or ext. 4349 at any campus phone.

SEX OFFENDER REGISTRATION POLICY 
STATEMENT

The Campus Sex Crimes Prevention Act (CSCPA)
(Section 1601 of Public Law 106-386) is a federal law 
enacted on October 28, 2000 that provides for track-
ing of convicted, registered sex offenders enrolled at, 
or employed (including volunteers) at, institutions of 
higher education. The Act amends the Jeanne Clery 
Disclosure of Campus Security Policy and Campus 
Crime Statistics Act to require institutions of higher 
education to issue a statement, in addition to oth-
er disclosures required under that Act, advising the 
campus community information provided by a State 
concerning how registered sex offenders may be 
obtained. The CSCPA also amends the Family Educa-
tional Rights and Privacy Act (FERPA) to clarify that 
nothing in the Act can prohibit an educational insti-
tution from disclosing information provided to the 
institution concerning registered sex offenders.

How to Inquire
Information concerning level 2 and level 3 offenders 
is available as follows:
•	 Contact the Commonwealth of Massachusetts Sex 

Offender Registry Board (S.O.R.B.), via mail at 
P.O. Box 4547, Salem, MA 01970, or via phone at 
(978)740-6400 or (800) 93 (MEGAN) (Massachu-
setts only).

•	 Contact the local police department in the city or 
town where the sex offender currently resides, if 
known, or where the sex offender attends school.

•	 On-line on the S.O.R.B. website at www.mass.gov/
sorb (Level 3 information).

•	 Contact the CCCC College Police and Public 
Safety Department, 2240 Iyannough Road, West 
Barnstable, MA or by phone (774) 330-4349 or 
ext. 4349 at any college phone.

The College Police and Public Safety Department 
maintains a list of students, employees, and volun-
teers who have registered with the College as sex 
offenders. Registered sex offenders are required to 
notify the College of their status by contacting the 
Chief of College Police and Public Safety at 
(774) 330-4349 or ext. 4349 at any campus phone, 
or the Vice President of Academic and Student Af-
fairs at (508) 362-2131 Ext. 4305. The Chief or his/
her designee and/or the Executive Vice President 
meet with each identified level 2 or level 3 sex of-
fender. Each case is reviewed individually to ensure 
compliance with the state and local registration laws/ 
procedures. Level 2 and Level 3 offender information 
is available upon written request through the College 
Police and Public Safety Department. Level 1 infor-
mation is maintained on file and is available to law 
enforcement personnel only.

Additionally, the Student Services Office conducts 
Criminal Offender Records Information (CORI) checks 
on all students prior to placement in an internship, 
practicum, clinical experience or other activity where 
they may interact with vulnerable populations. CORI 
information that indicates that a student is a regis-
tered sex offender is shared with the College Police 
and Public Safety Department.

Penalties for Improper Use of Sex Offender 
Registry Information
Information contained in the Sex Offender Regis-
try shall not be used to commit a crime against an 
offender or to engage in illegal discrimination or 
harassment of an offender.  Any person who improp-
erly uses Sex Offender Registry information shall be 
punished by a fine of not more than $5,000 or by 
imprisonment in a jail or house of correction for not 
more than one (1) year, or by both such fine and im-
prisonment.
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IV. Clery 
Reportable 
Crime Statistics
All reported crimes must be recorded. (i) An insti-
tution must include in its crime statistics all crimes 
reported to a campus security authority for purposes 
of Clery Act reporting. Clery Act reporting does not 
require initiating an investigation or disclosing iden-
tifying information about the victim, as defined in 
Section 40002(a)(20) of the Violence Against Wom-
en Act of 1994 [42 U.S.C. 13925(a)(20)]. *** This is a 
non-residential campus.

Specific Information about 
Classifying Crime Statistics
The preceding statistics are published in accordance 
with the standards and guidelines used by the Feder-
al Bureau of Investigation Uniform Crime Reporting 
Handbook and the federal law, the Clery Act. The 
number of victims involved in a particular incident 
is indicated for the following crime classifications: 
Murder/Non-Negligent Manslaughter, Negligent Man-
slaughter, Forcible and Non- Forcible Sex Offenses, 
Aggravated Assault. For example, if an aggravated 
assault occurs and there are three victims, this would 
be counted as three aggravated assaults in the crime 
statistics chart.

The number of incidents involving a particular offense 
is indicated for the following crime categories (in-
cludes one offense per distinct operation): Robbery, 
Burglary, Larceny, and Arson. For example, if five 
students are walking across campus together and 
they are robbed, this would count as one instance 
of robbery in the crime statistics chart.  In cases of 
motor vehicle theft, each vehicle stolen is counted. 
In cases involving Liquor Law, Drug Law, and Illegal 
Weapons violations, each person who was arrested is 
indicated in the arrest statistics. If an arrest includes 
offenses for multiple liquor or drug law violations, it 
is only counted as a Drug Law Violation as that is the 
more egregious offense.

The statistics captured under the “Referred for Dis-
ciplinary Action” section for Liquor Law, Drug Law, 
and Illegal Weapons violations indicate the number of 
people who are referred to the Office of Student Con-
duct and found responsible for violating those spe-
cific laws. Being found responsible includes a referral 
that resulted in disciplinary action being initiated by 
the Office of Student Conduct and a record of the 
action being kept on file.

CCCC College Police Hate Crime statistics are sep-
arated by their category of prejudice. Statistics for 
Hate Crimes are counted in each specific Clery re-

portable crime category and therefore, are part of the 
overall statistics reported for each year. The only ex-
ception to this is the addition of a bias motivated sim-
ple assault resulting in bodily injury; the law requires 
that this statistic be reported as a hate crime even 
though there is no requirement to report the crime in 
any other area of the compliance document.

Specific Information about the Crime  
Statistics Reported by CCCC College Police
Unless otherwise indicated, all statistics are from 
incidents that were reported to CCCC College Police. 
“Reported to Other Campus Agencies” includes crime 
statistics from incidents reported by other college 
authorities (e.g. CSA’s).

CLERY REPORTABLE CRIME DEFINITIONS
Sex Offenses Defined According to the 
National Incident-Based Reporting 
System Edition of the Uniform Crime 
Reporting Program

Sex Offenses-Forcible: Any sexual act directed 
against another person, forcibly and/or against that 
person’s will; or not forcibly or against the person’s 
will where the victim is incapable of giving consent.

a.	 Forcible Rape - The carnal knowledge of a person, 
forcibly and/or against the person’s will; or not 
forcibly or against the person’s will where the vic-
tim is incapable of giving consent because of his/
her temporary or permanent mental or physical 
incapacity (or because of his/her youth).

b.	 Forcible Sodomy - Oral or anal sexual intercourse 
with another person, forcibly and/or against that 
person’s will; or not forcibly against the person’s 
will where the victim is incapable of giving con-
sent because of his/her youth or because of his/
her temporary or permanent mental or physical 
incapacity.

c.	 Sexual Assault with an Object - The use of an ob-
ject or instrument to unlawfully penetrate, howev-
er slightly, the genital or anal opening of the body 
of another person, forcibly and/or against that 
person’s will; or not forcibly or against the per-
son’s will where the victim is incapable of giving 
consent because of his/her youth or because of 
his/her temporary or permanent mental or physi-
cal incapacity.

d.	 Forcible Fondling - The touching of the private 
body parts of another person for the purpose of 
sexual gratification, forcibly and/or against that 
person’s will; or, not forcibly or against the per-
son’s will where the victim is incapable of giving 
consent because of his/her youth or because of 
his/her temporary or permanent mental or physi-
cal incapacity.
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Sex Offenses-Non-Forcible: Unlawful, non-forcible 
sexual intercourse.

a.	 Incest - Non-forcible sexual intercourse between 
persons who are related to each other within the 
degrees wherein marriage is prohibited by law.

b.	 Statutory Rape - Non-forcible sexual intercourse 
with a person who is under the statutory age of 
consent.

 
Hate Crime Classifications
Characteristics or groups of persons protected from 
discrimination by law and under this Policy, including:

a.	 Age - Persons 40 years of age or older.
b.	 Color - Variations in skin tone among persons of 

the same race.
c.	 Disability - A person with a disability is one who 

has a physical or mental impairment that substan-
tially limits one or more major life activities, has a 
record of such impairment, or is regarded as hav-
ing such impairment. Examples include, but are 
not limited to, the following: Acquired Immune 
Deficiency Syndrome (AIDS), Alcoholism; Asthma; 
Blindness or other visual impairments; Cancer; 
Cerebral palsy; Depression; Diabetes, Epilepsy; 
Hearing or speech impairments; Heart Disease; 
Migraine Headaches; Multiple sclerosis; Muscular 
dystrophy; Orthopedic impairments; Paralysis; 
Thyroid gland disorders; Tuberculosis; loss of 
body parts.

d.	 Ethnicity - See National Origin.
e.	 Gender - A person’s sex, either male or female.
f.	 Gender Identity - Gender identity is a term that 

covers a multitude of sexual identities including, 
but not limited to, transgender individuals, who 
are persons whose gender identity or gender 
presentation falls outside of stereotypical gender 
norms.

g.	 Genetic Information - Any written, recorded 
individually identifiable result of a genetic test or 
explanation of such a result or family history per-
taining to the presence, absence, variation, alter-
ation, or modification of a human gene or genes.

h.	 National Origin - A “national origin group” or “eth-
nic group” is a group sharing a common language, 
culture, ancestry, and/or other similar social char-
acteristics.

i.	 Persons of Color - Members of the following racial 
classifications: Black, American Indian/Native 
Alaskan, Asian/Pacific Islander, and Hispanic/Lati-
no.

j.	 Race - Discrimination laws do not contain a defini-
tion of “race,” but are interpreted to prohibit dis-
crimination on the basis of ancestry or physical or 
cultural characteristics associated with a certain 
race, such as skin color, hair texture or styles, or 
certain facial features, and on the basis of stereo-

types and assumptions about abilities, traits, or 
the performance of individuals of certain racial 
groups. All individuals, including persons of more 
than one race and the following racial classifica-
tions, are protected from discrimination: 
Black: All persons having origins in any of the 
Black racial groups of Africa. 
White (not of Hispanic origin): Persons having 
origins in any of the original peoples of Europe, 
North Africa, or the Middle East. 
Hispanic/Latino: All persons of Mexican, Puerto 
Rican, Cuban, Central, Latin or South American or 
other Spanish culture or origin, regardless of race. 
Cape Verdean: All persons having origins in the 
Cape Verde Islands. 
Asian or Pacific Islander: All persons having ori-
gins in any of the original peoples of the Far East, 
Southeast Asia, the Indian Subcontinent or the 
Pacific Islands, including, for example, the areas of 
China, India, Japan, Korea, the Philippine Islands 
and Samoa. 
American Indian or Alaskan Native: All persons 
having origins in any of the original peoples of 
North America, and who maintain cultural iden-
tification through tribal affiliation or community 
recognition.

k.	 Religion - “Religion” and “creed” have the same 
or equivalent meaning: all religious and spiritual 
observances, practices, and sincerely held beliefs.

l.	 Sexual Orientation - Actual or perceived hetero-
sexuality, homosexuality or bisexuality, either by 
orientation or by practice.

m.	 Veteran - Any person who is a member of, applies 
to perform, or has an obligation to perform, ser-
vice in a uniformed military service of the United 
States, including the National Guard.

If at any time subsequent to the implementation of 
this Policy, additional protected classifications are 
established under applicable law, individuals in those 
classifications shall be protected against discrimina-

tion under this Policy.

CLERY REPORTABLE OFFENSE CRIME 
DEFINITIONS ARE TAKEN FROM THE UNI-
FORM CRIME REPORTING HANDBOOK
Aggravated Assault: an unlawful attack by one per-
son upon another for the purpose of inflicting se-
vere or aggravated bodily injury. This type of assault 
usually is accompanied by the use of a weapon or by 
means likely to produce death or great bodily harm. It 
is not necessary that injury result from an aggravated 
assault when a gun, knife, or other weapon is used 
which could or probably would result in a serious 
potential injury if the crime were successfully com-
pleted.
Arson: Any willful or malicious burning or attempt to 
burn, with or without intent to defraud, a dwelling, 
house, public building, motor vehicle or aircraft, per-
sonal property, etc.
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Burglary: The unlawful entry of a structure to commit 
a felony or a theft. For reporting purposes this defini-
tion includes: unlawful entry with intent to commit a 
larceny or a felony; breaking and entering with intent 
to commit a larceny; housebreaking; safecracking; 
and all attempts to commit any of the aforemen-
tioned.

Motor Vehicle Theft: The theft or attempted theft of 
a motor vehicle (Classify as motor vehicle theft all 
cases where automobiles are taken by persons not 
having lawful access even though the vehicles are 
later abandoned-including joy riding).

Murder and Non-negligent Manslaughter: The willful 
(non-negligent) killing of one human being by anoth-
er.

Manslaughter by Negligence: The killing of another 
person through gross negligence.

Robbery: The taking or attempting to take anything 
of value from the care, custody, or control of a person 
or persons by force or threat of force, violence, and/
or causing the victim fear.

Weapon Law Violations: The violation of laws or 
ordinances dealing with weapon offenses, regulatory 
in nature, such as: manufacture, sale, or possession of 
deadly weapons; carrying deadly weapons, concealed 
or openly; furnishing deadly weapons to minors; 
aliens possessing deadly weapons; all attempts to 
commit any of the aforementioned.

Drug Law Violations: Violations of state and local 
laws relating to the unlawful possession, sale, use, 
growing, manufacturing, and making of narcotic 
drugs. The relevant substances include: opium or 
cocaine and their derivatives (morphine, heroin, 
codeine); marijuana; synthetic narcotics (Demerol, 
methadone’s); and dangerous non-narcotic drugs 
(barbiturates, Benzedrine).

Liquor Law Violations: The violation of laws or or-
dinances prohibiting: the manufacture, sale, trans-
porting, furnishing, possessing of intoxicating liquor; 
maintaining unlawful drinking places; bootlegging; 
operating a still; furnishing liquor to a minor or in-
temperate person; using a vehicle for illegal trans-
portation of liquor; drinking on a train or public 
conveyance; all attempts to commit any of the afore-
mentioned. (Drunkenness and driving under the influ-
ence are not included in this definition.)
Dating Violence: Violence or abuse by a person who 
is or was in a romantic or intimate relationship with 
the victim, such as: Hitting, slapping, punching, kick-
ing, pulling hair, sexual misconduct, use of a weapon, 
or other physical misconduct; Damaging one’s prop-
erty; Driving recklessly to scare someone; Emotional 
abuse including, but not limited to, controlling what 

the other person does, where the other person goes, 
limiting the other person’s contacts with friends, or 
controlling the other person’s money or assets with-
out their consent; Harassment directed toward a 
current or former partner; Threats of abuse against 
another (whether victim or acquaintance, friend, or 
family member of the victim).  The existence of such 
a romantic or intimate relationship will be determined 
based upon the reporting party’s statement with con-
sideration of the length and type of relationship and 
frequency of interaction between the persons. Dating 
violence does not include situations covered under 
the definition of domestic violence below.

Domestic Violence: Any violent misdemeanor and 
felony offenses committed by a person who
(a) is or was a spouse or intimate partner of the vic-
tim, (b) shares a child in common with the victim, (c) 
lives or lived with the victim as a spouse or intimate 
partner, (d) is or was in a substantive dating or en-
gagement relationship with the victim, (e) is a relative 
of the victim (whether blood, step, adoptive or fos-
ter), or (f) is or was residing together with the victim 
in the same household, such as: Hitting, slapping, 
punching, kicking, pulling hair, sexual misconduct, use 
of a weapon, or other physical misconduct; Emotional 
abuse including, but not limited to, controlling what 
the other person does, where the other person goes, 
limiting the other person’s contacts with friends, or 
controlling the other person’s money or assets with-
out their consent; Threats that put a person in the 
relationship in fear of imminent harm.

Stalking: A course of conduct directed at a specific 
person that would cause a reasonable person to fear 
for her, his, or others’ safety, or to suffer substantial 
emotional distress. A “course of conduct” means 
two or more acts, including, but not limited to, acts 
in which the stalker directly or indirectly, including 
through third parties, by any action, method, de-
vice, or means follows, monitors, observes, surveils, 
threatens, or communicates to or about, a person, or 
interferes with a person’s property, such as: Non-con-
sensual communication in any form whatsoever 
(e.g., face-to-face, verbal, written, physical, online, 
telephone, text, email, or instant messages, posts on 
internet sites, letters, notes, gifts) ;Gathering informa-
tion about an individual from family, friends, co-work-
ers, and/or classmates, or electronic means such as 
installing spy-ware on a computer or using global 
positioning systems (GPS).

Threats in any form whatsoever about an individual 
or their loved ones or someone close to the individu-
al as well as manipulative and controlling behaviors, 
such as threats to harm oneself; Damaging, steal-
ing, borrowing, or relocating property, trespassing 
and vandalism; Non- consensual touching; Pursuing, 
waiting, or showing up uninvited at a workplace, 
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residence, classroom, or other locations frequented 
by an individual; Lying to others about the individual; 
Directing a third party to take any of the above acts.

A “reasonable person” as used in this definition is a 
reasonable person under similar circumstances and 
with similar identities to the victim in the victim’s 
circumstances.

“Substantial emotional distress” means significant 
suffering or anguish that may, but not necessarily, 
require medical or other professional treatment or 

counseling.
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WEST BARNSTABLE CAMPUS – CRIME STATISTICS
Non-Campus includes Bridgewater State University Burnell Hall and Martha’s Vineyard Regional High School

Categories On Campus Non-Campus Public Property Totals

Criminal Offenses 2019 2018 2017 2019 2018 2017 2019 2018 2017 2019 2018 2017

Murder/Non Negli-
gent Manslaughter

0       0      0 0       0      0 0       0      0 0      0      0

Manslaughter by 
Neglicence

0       0      0 0       0      0 0       0      0 0      0      0

Sex Offenses/
VAWA Offense 
Rape

0       0      0 0       0      0 0       0       0 0      0       0

Incest 0       0      0 0       0      0 0       0       0 0      0      0

Fondling 2        1      0 0       0      0   0       0       0   2       1       0

Statutory Rape 0       0      0 0       0      0 0       0       0         0      0      0

Robbery 0       0      0 0       0      0  0       0       0 0      0      0

Aggravated Assault 1        0      2 2       0      0  0       0       0 3      0       2

Burglary 0       0      0 0       0      0  0       0       0  0      0       0

Motor Vechicle 
Theft

0       0      0 1        0      0 0       0       0 1       0       0

Arson 0       0      1 0       0      0   0       0       0 0      0        1

Domestic Violence 
(VAWA Offense)

0       0      0 0       0      0 0       0       0 0      0       0

Dating Violence 
(VAWA Offense)

0       0      0 0       0      0 0       0       0 0      0       0

Stalking (VAWA 
Offense)

0       0      0 1       0      0 0       0       0 1       0       0

Arrest for Weapons 0       0      0 0       0      0 0       0       0 0      0       0

Discipline for 
Weapons

0       2      0 0       0      0 0       0       0 0      2        0

Arrest for Drugs 0       0      0 0       0      0 0       0       0 0      0       0

Discipline for Drugs 0        3      1 0       0      0 0       0       0 0      3       1

Arrest for Alcohol 0       0      0 21       0      0 0       0       0 21      0      0

Discipline for 
Alcohol

0       0      0 25       0      0 0       0       0 25     0      0

Hate Crime Offenses2 - Includes crimes listed in category “A” above plus larceny, intimidation, simple assault, and 
vandalism.  Under the Clery Act, only eight categories are reported for bias crimes: race, religion, sexual orientation, gender, 
gender identity, ethnicity, national origin, and disability.  There were no crimes in this category that were bias motivated.

1.	 Non-Campus housing is at Bridgewater State University in Pope Hall and Lavender  Community Residences for students in the 
Funeral Directors Program and Plymouth Airport Program. For additional BSU Clery Data visit  
https://youdecide.bridgew.edu/student-life/safety-campus/clery-act-campus-crime-report.

2.	 The Higher Education Opportunity Act of 2008 requires Universities to report incidents of larceny, intimidation, simple assault, and 
vandalism, if those crimes were determined to be bias motivated.

Key- 
OC=On Campus
NC=Non-campus
RH=Residence Hall
PP=Public Property

Year Crime Bias Location

2017 0 0 0

2018 0 0 0

2019 - 1 Incident Intimidation Race Non-Campus

3.	 Institutions are required to report UNFOUNDED crimes in the 
2014 crime statistics chart and every year thereafter.  Only local 

law enforcement may reclassify a crime as “UNFOUNDED.”      

Year Unfounded

2017 2

2018 1

2019 0
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Cape Cod Community College – West Barnstable Campus
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HYANNIS CENTER CAMPUS – CRIME STATISTICS

Categories On Campus Non-Campus Public Property Totals

Criminal Offenses 2019 2018 2017 2019 2018 2017 2019 2018 2017 2019 2018 2017

Murder/Non Negli-
gent Manslaughter

0       0      0 0       0      0 0       0      0 0      0      0

Manslaughter by 
Neglicence

0       0      0 0       0      0 0       0      0 0      0      0

Sex Offenses/
VAWA Offense 
Rape

0       0      0 0       0      0 0       0      0 0       0      0

Incest 0       0      0 0       0      0 0       0      0 0       0      0

Fondling 0       0      0 0       0      0   0       0      0   0       0     0

Statutory Rape 0       0      0 0       0      0 0       0      0         0       0      0

Robbery 0       0      0 0       0      0  0       0      0 0       0      0

Aggravated Assault 0      0      0 0       0      0  0       0      0 0       0      0

Burglary 0       0      0 0       0      0  0       0      0 0       0      0

Motor Vechicle 
Theft

0       0      0 0       0      0 0       0      0 0       0      0

Arson 0       0      0 0       0      0 0       0      0 0       0      0

Domestic Violence 
(VAWA Offense)

0       0      0 0       0      0 0       0      0 0       0      0

Dating Violence 
(VAWA Offense)

0       0      0 0       0      0 0       0      0 0       0      0

Stalking (VAWA 
Offense)

0       0      0 0       0      0 0       0       0 0       0      0

Arrest for Weapons 0       0      0 0       0      0 0       0       0 0       0      0

Discipline for 
Weapons

0       0      0 0       0      0 0       0       0 0       0      0

Arrest for Drugs 0       0      0 0       0      0 0       0      0 0       0      0

Discipline for Drugs 0       0      0 0       0      0 0       0      0 0       0      0

Arrest for Alcohol 0       0      0 0       0      0 0       0      0 0       0      0

Discipline for 
Alcohol

0       0      0 0       0      0 0       0      0 0       0      0

Hate Crime Offenses2 - Includes crimes listed in category “A” above plus larceny, intimidation, simple assault, and 
vandalism.  Under the Clery Act, only eight categories are reported for bias crimes: race, religion, sexual orientation, gender, 
gender identity, ethnicity, national origin, and disability.  There were no crimes in this category that were bias motivated.

1.	 There are no residence halls on this campus and therefore the category is not applicable.
2.	 The Higher Education Opportunity Act of 2008 requires Universities to report incidents of larceny, intimidation,simple assault, and 

vandalism, if those crimes were determined to be bias motivated. 
 

Key
OC=On Campus- 
NC=Non-campus- 
RH=Residence Hall- 
PP=Public Property

Year Crime Bias Location

2017 0 0 0

2018 0 0 0

2019 0 0 0

3.	 Institutions are required to report UNFOUNDED 
crimes in the 2014 crime statistics chart and  
every year thereafter.  Only local law enforcement 

may reclassify a crime as “UNFOUNDED.”      

Year Unfounded

2017 0

2018 0

2019 0
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Cape Cod Community College – Hyannis Center
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PLYMOUTH AVIATION CAMPUS – CRIME STATISTICS

Categories On Campus Non-Campus Public Property Totals

Criminal Offenses 2019 2018 2017 2019 2018 2017 2019 2018 2017 2019 2018 2017

Murder/Non Negli-
gent Manslaughter

0       0      0 0       0      0 0       0      0 0      0      0

Manslaughter by 
Neglicence

0       0      0 0       0      0 0       0      0 0      0      0

Sex Offenses/
VAWA Offense 
Rape

0       0      0 0       0      0 0       0      0 0       0      0

Incest 0       0      0 0       0      0 0       0      0 0       0      0

Fondling 0        1      0 0       0      0   0       0      0   0        1      0

Statutory Rape 0       0      0 0       0      0 0       0      0         0       0      0

Robbery 0       0      0 0       0      0  0       0      0 0       0      0

Aggravated Assault 0       0      0 0       0      0  0       0      0 0       0      0

Burglary 0       0      0 0       0      0  0       0      0 0       0      0

Motor Vechicle 
Theft

0       0      0 0       0      0 0       0      0 0       0      0

Arson 0       0      0 0       0      0 0       0      0 0       0      0

Domestic Violence 
(VAWA Offense)

0       0      0 0       0      0 0       0      0 0       0      0

Dating Violence 
(VAWA Offense)

0       0      0 0       0      0 0       0      0 0       0      0

Stalking (VAWA 
Offense)

0       0      0 0       0      0 0       0       0 0       0      0

Arrest for Weapons 0       0      0 0       0      0 0       0       0 0       0      0

Discipline for 
Weapons

0       0      0 0       0      0 0       0       0 0       0      0

Arrest for Drugs 0       0      0 0       0      0 0       0      0 0       0      0

Discipline for Drugs 0       0      0 0       0      0 0       0      0 0       0      0

Arrest for Alcohol 0       0      0 0       0      0 0       0      0 0       0      0

Discipline for 
Alcohol

0       0      0 0       0      0 0       0      0 0       0      0

Hate Crime Offenses2 - Includes crimes listed in category “A” above plus larceny, intimidation, simple assault, and 
vandalism.  Under the Clery Act, only eight categories are reported for bias crimes: race, religion, sexual orientation, gender, 
gender identity, ethnicity, national origin, and disability.  There were no crimes in this category that were bias motivated.

1.	 There are no residence halls on this campus and therefore the category is not applicable.
2.	 The Higher Education Opportunity Act of 2008 requires Universities to report incidents of larceny, intimidation,  

simple assault, and vandalism, if those crimes were determined to be bias motivated.

Key- OC=On Campus- NC=Non-campus- RH=Residence Hall- PP=Public Property

Year Crime Bias Location

2017 0 0 0

2018 0 0 0

2019 0 0 0

3.	 Institutions are required to report UNFOUNDED crimes in the 2014 crime statistics chart and every year thereafter.  Only local law 

enforcement may reclassify a crime as “UNFOUNDED.”      

Year Unfounded

2017 0

2018 0

2019 0
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Cape Cod Community College – Plymouth Aviation
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